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TepMHHBI U onIpeieSIeHUst

TepmuHbl U omnpeneneHusi, UCHOJIb3yeMble B HACTOSIIEM aJMHHUCTPATUBHOM periaMeHTe IIOo
IIPEJOCTaBICHUI0 MYHUIIMIIATBHOM yciayru «Bpljada BBITMCOK U3 PeecTpa MyHHUIMIIAIbHOTO UMYILECTBAY
(manee — AJIMUHUCTPATHBHBIA perjiaMeHT), ykazanol B Ilpunoxenun 1 K  HacTtosdwemy
AJIMUHUCTPaTUBHOMY PETJIAMEHTY.

. O01Me moJ10KeHus

1. Ilpeomem pecynuposanus AOMunucmpamugHozo peziamenma

1.1. AAMUHHCTpPATUBHBIA pEriiaMEHT YCTaHABIIMBAET CTAHIAPT MPEIOCTABICHUS MYHUIIUIAIBHON
yciyru «Bpijaua BBIIMCOK U3 peecTpa MyHUIIMIAILHOTO UMYILECTBay (Janee — MyHuLUnagbHas yciyra),
COCTaB, MOCJIEI0BATEIbHOCTh U CPOKH BBIIIOJHEHHUS aIMUHUCTPATUBHBIX MPOLIEYp MO IPEIOCTABICHUIO
MyHuIMnanbHOM ycnyru, TpeOOBaHUA K TMOPSAKY HMX BBIMOJHEHHS, B TOM YHCIE OCOOCHHOCTH
BBITIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP B AJIEKTPOHHOU Gopme, HOpMBI KOHTPOJIS 33 UCIIOTHCHUEM
HACTOAIIETO AIMUHUCTPATUBHOTO pErJIaMEHTa, J0CyneOHbIA (BHECYAEOHBIN) MOPSIOK 00KaJOBaHUS
pelieHui u aeiictuii (6e3nencTBrs) AIMUHUCTpauu ropoackoro okpyra lllatypa MockoBckoii obnacTtu
(manee — AIMUHUCTpALNA), TOJDKHOCTHBIX JIMI A IMUHUCTPALIUU.

2. Juya, umerowue npago na noayuenue MynuyunaipbHou yciyeu

2.1. [TpaBo Ha monyyeHne MyHULIMIIATIBHOW YCIYTH, UMEIOT (PU3NUECKHE JIMIIA, IOPUANYECKUE
JMIQ, MHAWBUyalIbHbBIC TIPSIIPHHUMATENH ([aee — 3assBUTENb).

2.2. WuTepecs! null, ykazaHHbIX B MyHKTe 2.1 HacTosiero AJIMUHUCTPAaTUBHOIO PETJIaMeHTa,
MOTYT NPEICTaBJISATh MHBIE JIMLA, NEHCTBYIOIINE B HMHTEpecax 3asBUTENs HA OCHOBAHHUU JIOKYMEHTA,
yJIOCTOBEPSIOUIETO €ro MOJHOMOYHS, JMOO0 B COOTBETCTBUM C 3aKOHOJATEIbCTBOM (3aKOHHBIE
MIPEACTaBUTENH) (Fajiee — IPEICTaBUTENb 3asBUTEIIA).

3. Tpeoosanun Kk nopsa0Ky ungpopmuposanus o nopsaokKe npedocmaesieHus
Mynuyunanshoii yciyzu

3.1. WNudopmannsg o Mecte HaxoxeHus, rpaduke padoThl, KOHTAKTHBIX TeledoHax, aapecax
opuIManbHBIX caiiToB B ceth MHTepHeT AJMMHHCTpallMM, ¥ OpraHu3alui, Y4acTBYIOUIMX B
MIPEIOCTABIIEHNU U MH()OPMUPOBAHUH O MOPSAJKE NMPEAOCTaBICHUS MyHUIIMNIANBHON yCIyTH, TPUBEIEHBI
B [Ipunoxennu 2 k HacTosmeMy AJMAHUCTPATHBHOMY PETJIaMEHTY.

3.2. [Topsimok  monyudeHHs] 3aWHTEPECOBAHHBIMH JIMIIaMH  WHGOpMAlMKM IO BONpPOCAM
IIpe0CTaBIIEHNT MyHUIIMIIAIBHOM YCIIYTH, CBEAEHUN O XOJI€ IPEIOCTaBIEHUSI MyHUIIUIAIBHON YCIYTH,
nopsike, popme U MecTe pa3MelieHus: HHPOpMaIMY O OPsIIKE MPEI0CTaBICHNUsT MyHUIIMTIAIBHON YCITyTH
npuBeneHsl B [Ipunoxenun 3 k HacToALEMY ATMUHUCTPAaTUBHOMY PEIJIAMEHTY.



1. Cranpapr npenocraBiaenuss MyHHIIUIIAJIBHOM YCJIyrH

4. Haumenoeanue MynuyunanoHou ycayeu
4.1. MynununansHas ycinyra «Bblgada BBITHCOK U3 PeecTpa MyHULMIIAIBHOTO UMYILECTBA.
5. Opzanvl u opzanusayuu, yuacmeyrwujue é npeoocmasienuu MynuyunaibHoil yciayzu
5.1. OpranoMm, OTBETCTBEHHBIM 3a MpefocTaBieHHe MYyHHIMIAIBHOW YCIyrd, SBISETCS

AnmMuHUCTpanus. 3asBUTENb (MPEACTaBUTENb 3asBUTEINSI) OOpamaeTcs 3a noilydyeHueM MyHHIIUITaTbHOMU
yCIIyTh B AJMUHHUCTpPALMIO B CIy4yae, €CIM HMMYIIECTBO, B OTHOIIEHHWHU KOTOPOrO 3alpalilBacTCs
nHpOpMaIus, pacroiI0kKeHO Ha TEPPUTOPHH ropoackoro okpyra Llartypa.

5.2. HenocpencrsenHoe npenocTaBieHUE MYHULMINAIBHOW YCIYTH OCYIIECTBIISET OTHAET
MMYIIECTBEHHBIX OTHOILICHUH KOMUTETA 10 YIPABICHUIO UMYLLIECTBOM AJIMHHHUCTpALUH (Jajee — opral
AJIMHUHHCTpALIUN).

5.3. AnmuHucTpanus oOecrneyuBaeT INpeAocTaBieHHe MyHHIMNANbHOM yciayru Ha 0ase
PernonanpHOro noprajnga rocyJapCTBEHHbIX M MyHHLUIAIBHBIX YCIyr MOCKOBCKOW oOsactu (manee —
PIIT'Y).

5.4. [Topsimok obecriedeHust IMYHOTO MpreMa 3asBUTENCH yCTaHABIMBACTCS OPTraHU3alMOHHO-
pacnopsAMTEIbHBIM JJOKYMEHTOM AJIMUHUCTPALIUU.

9.5. AQMUHUCTpansi He BrpaBe TpeOoBaTh OT 3asBUTENs (TPEACTABUTENS 3asiBUTEIIS)
OCYILECTBIICHHSI IEHCTBUIA, B TOM YHUCIIE COTJIACOBAHUMN, HEOOXOIUMBIX JUISl MOJTydYeHUs] MyHUIIUIIATbHOM
YCIAYIM M CBSI3aHHBIX C OOpallleHHeM B MHbIE TOCYIapCTBEHHBbIE OpraHbl WM OpraHbl MECTHOTO
CaMOYIIPaBJIEHUS, OPraHU3aALNN.

6. Ocnosanus 0na odopawenusn u pezyibmameol npedocmasienus Mynuyunaivhoi ycayzu

6.1. 3asBuTenb (IpeAcTaBUTENh 3asBUTENs) oOpamiaetcs B AJMUHHCTPAIMIO MOCPEICTBOM
PIIT'Y 3a nomy4eHneM BBIMKMCKHU U3 PEECTPAa MYHULIUIIATBHOIO UMYIIECTBA. 3asBICHUS O IPEAOCTaBICHUN
MyHnununanabHOR yeayru (nanee — 3asBieHue) o0padaTbIBatoTCs NOCpeACcTBOM MoTyisl OKa3aHUs yCayr
eMHON NH(POPMAIIMOHHOHN CHUCTEMBI OKa3aHMs rOCy1apCTBEHHBIX U MyHULIMIAIBHBIX YCIYT MOCKOBCKOM
obnactu (nanee — Moayns okazanus ycayr EMC OY).

6.2. Crioco6 momaun 3asBIEHUS O MPEJOCTaBICHWHM MYHHIMIAIBHON YCIyTM NpHUBEICH B
myHKTe 16 HacTosImero A IMUHUCTPATUBHOTO perjlaMeHTa.

6.3. Pe3ynbrarom npepocraBieHus MyHUIIMTAIBHOMN YCIIYTH SBIISETCS:

6.3.1. Brimucka w3 peecTpa MyHHIMIIATHHOTO HMYIIECTBA, OGOPMIICHHAs B COOTBETCTBHU C
[Ipunoxxennem 4 x HacTosiieMy AJIMAHUCTPATUBHOMY PETJIAMEHTY.

6.3.2. YBemomieHue 00 OTCYTCTBMM HMH(OpPMAIMM B pPEECTpe MYHUIUMNAIBLHOIO HMYIIECTBA,
oopmienHoe B cooTBeTcTBUU ¢ [IpunoxenueM 5 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.3.3. YBemomseHue 00 OTKa3e B BblJJau€ BBIUCKU M3 PEECTpPa MYHHUIIMIIAJIHHOTO MMYIIECTBA,
oopmienHoe B cooTBeTcTBUU ¢ [Ipuinoxennem 6 k HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

6.4. Pesynbrar npenoctaBienuss MyHUIIMNAIBHON yCIyrH, B BUJE AJIEKTPOHHOTO JOKYMEHTA,
MOJIMCAHHOTO  YCWJICHHOH  KBaIM(PUUUPOBAHHON HJIEKTPOHHOH MOANMCHIO  YHOJHOMOYEHHOI'O
JOJPKHOCTHOTO JIMIA A IMUHHUCTPALIMH, HATIPABIIAETCS CIEHUAINCTOM AIMUHUACTPALIUY B TUYHBINA KaOMHET
3asBurens (mpenacraButens 3asButens) Ha PIITY mocpencrBom Monyns okazanus ycayr EMC OY. B



OyMa)XHOM BHJI€ pE3yJbTaT MPEAOCTaBICHUS MYHUIMNAIBHON YyCIyrd XpaHUTCS B apXuBe
AJIMAHHCTpALMU B COOTBETCTBUHU C YCTAHOBIICHHBIMU ITPAaBUJIaMU JEJIOIPOU3BOCTBA.

6.4.1. B cmyuyae HeoOXoauMOoCTH 3asBUTENb (IIPEACTABUTENb 3asIBUTENS) JOMOTHUTEIHHO MOXKET
MOJIYYUTh PE3yNbTaT IpeaocraBieHus MyHununanbHoW ycnyru uepe3 MOPILl. B srom ciydae
cnenuanuctoM M®II pacriedarbiBacTCs U 3aBEpsIETCS IK3EMILISAP JIEKTPOHHOTO IOKYMEHTa Ha OyMaKHOM
HOCHTEJIE, BbIIACTCS 3asiBUTENIO (ITPEICTABUTEIIO 3asABUTEIS ).

6.5. @akT npenocTaBlieHUs MYHUUMIAIBHOM  yCIYrM C OPUIOKEHUEM  PE3yJbTara
npeaocTaBieHuss MyHUIUMaIbHON yenyru pukcupyercst B Monyie okazanus yciayr EMC OY.

7. Cpok pecucmpayuu 3a161eHUA

7.1. 3asiBiieHUe, TMOJAaHHOE B 3IeKTpoHHOM (opme uepe3 PIITY no 16:00 pabouero mms,
peructpupyerca B AIMUHHUCTpaLMHU B JieHb ero noaayu. [Ipu nonave 3assnenus yepes PIII'Y nocne 16:00
pabodero jHs JIMOO B HEPAOOUHUH IEHB, PETUCTPUPYETCS B AIMUHUCTPALIUN HA CIICAYIOIIHI pabounii ICHb.

8. Cpox npedocmagnenus MynuyunanoHoii ycayeu

8.1. Cpoxk npenocraBiieHuss MyHHIIMTIATBHOR yCIyTH COCTaBisieT He Oonee 5 (msaT) pabodmx
THEW C IaThl PeruCTpaluuy 3asBICHUS B A IMUHHUCTPALIH.

9. Ilpasosvie ocnosanus npedocmasienus MynuyunanvHou ycuyzu

9.1. OCHOBHBIM  HOPMAaTUBHBIM IIPAaBOBBIM  aKTOM, PpEryJIMPYIOLIMM IPEJOCTaBICHUE
MyHunMnaabHOR yciayru, siBjisieTcs npuka3z Munskonompassutus Poccuiickoit @eneparun ot 30.08.2011
Ne 424 «O06 yrBepxaenun Ilopsinika BeneHUs OpraHaMd MECTHOIO CaMOYIPABIIEHUS PEECTPOB
MYHUIIMIIAJIBHOTO UMYILIECTBAY.

9.2. Cnucok MHBIX HOPMaTUBHBIX aKTOB, IPUMEHSAEMBIX IIPH MIPEIOCTaBIeHNN MyHUIIMTIAIBHON
yciyry, npusenieH B [lpunokenun 7 k HacTosiieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

10. Hcuepnuviearowyuit nepeuensv 00KymMeHmos, He00X00umulx 0151 nPe0OCmas1eHus
Mynuyunanonoit ycayzu

10.1.  JlokyMeHTBI, O0Os3aTeJIbHBIC JUIA TPEAOCTaBICHHUS 3asBHTENIEM  (TIPEICTaBUTEIIEM
3asBUTENSA):

10.2. B ciydae obOpatieHus 3a nojaydeHneM MyHUIIUNATBbHON YCIIYTH HEMOCPEACTBEHHO CaMUM
3agBUTENEM NPEACTABISIIOTCS CIEAYIOUIe 00s3aTeNbHbIE JOKYMEHTHI:

10.2.1. 3asBneHue oT UMEHU 3asBUTENS (3AMONHIETCS B JIEKTPOHHON (QopMe, MO COCTaBy MoJeit
COOTBETCTBYET opMe, mpuBeieHHOU B [Iprnoxennn 8§ k AIMUHUCTPATUBHOMY PETJIaMEHTY).

10.2.2. JIoKyMEHT, yJJOCTOBEPSIOMINN JINIHOCTD 3asiBUTEIIS.

10.3. Ilpu oOpameHuu 3a mojdydeHHeM MyHUIIMTIATBHOW YCIYTU TPEICTABUTENS 3asBUTEIS,
VIIOJTHOMOYEHHOTO Ha TM0J[a4y JOKYMEHTOB U TOJIydY€HHE pe3ysbTaTa mpeaocTaBieHus: MyHUITUIATbHON
YCIYTH, IPEJCTABISIOTCS CeayIole 00sa3aTelbHble JOKYMEHTHI:

10.3.1. 3asBneHHe OT UMEHU 3asSBUTENS (3AMOITHSIETCS B JJIEKTPOHHOU (opMe, IO COCTaBy MOJei
COOTBETCTBYET (popme, mpuBeAcHHOM B [Tpunoxennn 8 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY).

10.3.2. JIokyM€eHT, yJOCTOBEPSIIOIIMNI TUYHOCTh IPEACTABUTENS 3asiBUTEIIS.



10.3.3. JIokyMeHT, OATBEP>KIAIOMINN TOJTHOMOYHS TIPEICTABUTEIIS 3asBUTEIIA.

10.4. Ilpu oOpameHun 3a ToOJydeHHEM MYyHUIMNIAIBHOW YCIYTH TNPEACTABUTENS 3asBUTEIS,
YIOJIJHOMOYEHHOT'0 Ha MOANMCaHuE 3asBJICHUS U I0AAa4y JOKYMEHTOB, a TAK)Ke IOJy4CHHE pe3yibTaTa
nperocTaBlieHrss MyHUIIUTIATBHON YCIYTH, MPEACTABIISIOTCS CICIYIONINE 00sI3aTeIbHBIC IOKYMEHTHI:

10.4.1. 3asBicHUE OT UMEHU TPEICTABUTENS 3asBUTENS (3aMOJHSACTCS B AJICKTPOHHOU (opme, 1mo
COCTaBy TOJEH COOTBETCTBYeT ¢opMme, mpuBeneHHOW B Ilpunoxennn 8 K AJIMHUHHUCTPATUBHOMY
periiamMeHry).

10.4.2. JIokyMeHT, yAOCTOBEPSIONINI JIUMYHOCTh IPEACTABUTEIISI 3asIBUTEIIS.

10.4.3. JlokyMeHT, TOATBEPKAAIOIINI TOTHOMOYMS TPEACTABUTEINS 3asiBUTEIIS.

10.5. /IoKkyMeHTBI, COCTaBJICHHbIE HA UHOCTPAHHOM S3bIKE, ITOJIEXKAT MEPEBOY HA PYCCKUM SI3BIK.
BepHocTe mepeBoja M MOMJIMHHOCTH MOJIMCH TMEPEBOJYMKA CBUIACTENBCTBYIOTCS B  IOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATENLCTBOM Poccuiickon denepannn 0 HOTapuare.

10.6. Omucanue nokyMeHTOB npuBeneHO B [Ipunoxenun 9 x HacrosimeMy AIMHHHCTPATHBHOMY
periiaMeHry.

10.7. AqMuHHCTpaIUs HE BIpaBe TpeOOBaTh OT 3asBUTEIIS:

10.7.1. JoxyMeHThl wiud WHGOPMALHKIO JTHUOO OCYIIECTBICHUS ICHCTBHUI, MpPEAOCTaBICHUE WIIU
OCYUIECTBJICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU IPAaBOBBIMU akTaMu Poccuiickoi
Qenepanvii, HOPMATHBHBIMU TPABOBBIMH akTaMUd MOCKOBCKOW oO0jacTu Aisi MPEeAOCTaBICHUS
MyHUIMNIaIBbHON YCIYTH.

10.7.2. IlpencraBneHne OOKYMEHTOB W HWH(OpPMALUH, OTCYTCTBHE W (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPH MEPBOHAYAIHLHOM OTKa3e B IMpUEME JOKYMEHTOB, HEOOXOIMMBIX JIJIs
npenocTaBieHuss MyHUIMNAIbHON yciayrd, Ju0o B MPEeIOCTaBICHUH MyHHUIIMNAIBbHON yciayru, 3a
UCKJTIOYEHUEM CIIEAYIOUINX CIy4aeB:

a) W3MEHEHHME TpeOOBaHWUN HOPMATHUBHBIX TIPABOBBIX AaKTOB, KAacarOUIUXCS TMIPEIOCTaBICHUS
MyHUIIMNIaTBHOM ~ yCIIYTHM, TIOCJI€ MEpPBOHAYAJbHOM MOJAa4M  3asBICHHUS O IPEJOCTABICHUU
MyHuunanbHOU yCIyTru;

0) Hanuuue OmMMOOK B 3asBICHUHM O MPEAOCTaBICHHMM MYHUIIMNAIBHON YCIYTH M JAOKYMEHTaX,
MOJIaHHBIX 3asBUTENIEM I[OCIe MEPBOHAYALHOTO OTKa3a B MpHEME JTOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBieHuss MyHULIMIIaIbHOW yciyru, JIMOO B MpeAocTaBiIeHMM MyHHIMNAIbHOM YCIYIM U HE
BKJTIOYEHHBIX B MPEACTABICHHBIN paHee KOMILIEKT JTOKYMEHTOB,

B) HCTEUCHHE CPOKA JCHCTBUA JOKYMEHTOB WJIM U3MEHEHHE WH(OpPMAIUHU MMOCTEe TTEPBOHAYAIBHOTO
OTKa3a B MpHEMEe JOKYMEHTOB, HEOOXOJMMBIX ISl TPeNOoCTaBiIeHUs MyHUIMTIATBHOW YCIYTH, JTHOO B
MpeA0CTaBIeHN MyHUIIUIIAIBHON YCIyTH;

I) BBIABICHHE JOKYMEHTAJIbHO TOATBEPXKICHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO WU
MIPOTUBOMNPABHOTO JeHCTBHS (0€31eHCTBUS) TOJDKHOCTHOTO JIMIa A IMUHUCTPAIIMU TP MIEPBOHAYATEHOM
OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIsS MpeNoCcTaBlieHus MYyHUIIMNIATbHONU YCIYTH, JHUO0 B
MpeA0CTaBIeHN MyHHIIMTIATBHOW YCIYyTH, O Y€M B MHUCHMEHHOM BHJE 3a IOJIUCHI0O PYKOBOJUTEIS
opraHa AJMUHHCTPAIIUU, MPETOCTABISIIONIET0O MYHUIIMTAIBHYIO YCIYTY, MPU IEPBOHAYAITHFHOM OTKa3€ B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IS TpPeAoCTaBleHns MyHHUIUTIATIBHON YCIYTH, YBEIOMIIACTCS
3asBUTEI, @ TAKKE TPUHOCITCS] M3BHHEHUS 32 JOCTABJICHHBIC HEYI00CTBA.



11. Hcuepnwvisarowuii nepeuenv 0OKymeHmos, He0OX00UMBIX 01 NPEOOCMABNeHUA
MynuyunanbHoll yciyzu, KOmopbvle HAX00AMCsA 8 PACHOPANCEHUU OP2AHOE 6/1ACHMU, OP2AHO08
MECHIHO20 CAMOYNPAGIEHUA UNIU OP2AHUZAYUTL

11.1.  JIokyMeHTbI, HEOOXOAMMBIE Uil HPENOCTaBICHUS MYHHIMIAIBHON YCIyrH, KOTOpBIE
HaxoJATCsl B PacCHOPSKEHUH OPraHOB BIIACTH, OPraHOB MECTHOTO CaMOYIIPABIICHUs WJIM OpPraHU3aLNM,
OTCYTCTBYIOT.

12. Hcuepnuisarowuit nepeyenv 0CHOBARUIL 011 OMKA3A 8 NpUEMe U Pe2UCMPAYUU OOKYMEHM 086,
Heo0x00umbix 013 npedocmasienus MynuyunanvHoit ycayu

12.1. OcHoBaHMAMHU A1 OTKa3a B IPUEME U DPErHMCTPAllUU JOKYMEHTOB, HEOOXOAUMBIX JUIS
npeocTaBieHNss MyHUIMIIAIBHON YCIIYTH, SIBJISIOTCA:

12.1.1. OOpamenue 3a mnpegocTtaBieHUEeM MyYHUIUNATBHOW YCIYyTH, HE MPEAOCTaBIsIeMON
AJIMUHUCTpaLIUECH.

12.1.2. O6pamenue 3a npepocrapieHrneM MyHUIIMTATBHON YCIIyTH 0€3 MpeabsBICHHS JOKYMEHTA,
MIO3BOJISIFOIIETO YCTAHOBUTD JIMYHOCTD JIMIIA, HEMOCPEICTBEHHO MOAAIOIIEr0 3asiBICHHUE.

12.1.3. JIokyMeHTHI coiepsKaT MOAYMCTKH U UCIIPABICHHS TEKCTA.

12.1.4. JlokyMeHTBI UMEIOT MCIPABJIICHUS, HE 3aBEPCHHBIC B YCTAHOBIIEHHOM 3aKOHOJATEIECTBOM
HOpsiZIKE.

12.1.5. JlokyMeHTBl cOJepKaT IOBPEXKACHUS, HAINYME KOTOPHIX HE I03BOJIET OJHO3HAYHO
HCTOJIKOBATh UX COZEp KaHUE.

12.1.6. JlokyMeHTBI yTpaTHJIU CHJIy Ha MOMEHT OOpallieHHs 3a IpeJocTaBlieHneM MyHUIMTaIbHON
yCIIyTH (AOKYMEHT, YA0CTOBEPSAIOIINNA JTUUYHOCTD, JOBEPEHHOCTB ).

12.1.7. TlpencTaBiieH HETIOIHBIA KOMIUIEKT JIOKyMEHTOB B COOTBETCTBUH ¢ MyHKTOM 10 HacTosiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

12.1.8. HexoppekTHOE 3amojiHeHUe 00s13aTeNIbHBIX 1mosieid B popme 3asBinenus Ha PIITY (orcyrcTBre
3allOJIHEHUS, HEJOCTOBEPHOE, HEMOJHOe JHOO HENpaBWIbHOE MPEJICTaBICHUE CBEJIEHUM, HE
COOTBETCTBYIOLINX TPEOOBAHUIM, YCTAHOBJICHHBIM HACTOSIINM AJIMUHUCTPATUBHBIM PETJIAMEHTOM).

12.1.9. IlpencraBieHue HEKAYECTBEHHBIX MIIM HEJIOCTOBEPHBIX 3JIEKTPOHHBIX 00Pa30B JJOKYMEHTOB,
HE TMO3BOJIAIONIMX B MOJHOM OObEMEe MpPOYUTaTh TEKCT JOKYMEHTa W/WIM pPaclo3HaTh PEKBU3UTHI
JOKYMEHTA.

12.2. Pemenne 00 oOTKaze B TMpHeMe [TOKYMEHTOB, HEOOXOAWMBIX [UIS TIPEAOCTABICHHS
MynunumnansHOl  yenyru, odopmisiercss mo ¢opme cornacHo Ilpunoxkenuio 10 k Hacrosmemy
AJMUHUCTPATUBHOMY  pErjaMeHTy, IOJIMUCHIBACTCS  YINOJHOMOYEHHBIM JOJDKHOCTHBIM  JIUIIOM
AnmuHUCTpanuu U Hanpasisiercs B JInunbiii kaObuner 3asBurens (npencrasutens 3assurtens) Ha PIITY
HE MO3/JHEE TIepBOro pabouero JHs, CIeIyIOLIEro 3a JHEM 1101auu 3asiBICHHUS.

13. Hcuepnuvigarowuit nepeuenv 0CHO6aAHUIL 0714 OMKA3A 6 NPEOOCMAGIEHUU
Mynuyunanvnou ycuyeu

13.1. OcHoBaHueM [Js OTKa3a B MPEAOCTaBICHUH MYyHUIIUIIATLHON YCIYTH SIBISIETCS OTHECEHUE
3ampairMBaeMoi HHPOpPMAIIUK B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJIaTeILCTBOM Poccuiickoit denepannm,
K MH(QOpMAIK OrPaHUYEHHOIO JO0CTyIa. YBeaoMJieHHe 00 OoTKa3e B MPEeNOCTaBICHUU MH(GOpMaLUU U3



peecTpa MYHMIMIIAILHOrO HMMYyIecTBa odopmisiercss no (opme, npuBeaeHHoi B [lpunoxenun 6 k
HACTOALIEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

13.2. 3asButens (MpeacTaBUTEIb 3asBUTEIIS) BIIPABE OTKA3aThCA OT MOJydeHUss MyHHIIMTIATbHOM
yCIyTH Ha OCHOBAHUH JIMYHOTO MMMCbMEHHOTO 3asBJICHHSI, HATMCAHHOTO B CBOOOIHOM (hopMe, HAIpaBHB IO
aZpecy JIEKTPOHHOM MOYTHI WK OOPATUBIIMCH B AJIMUHUCTPAIHUIO.

13.3. Ortka3z ot mnpenocraBieHuss MyHUIMNATBLHONW YCIYTrH HE MPEMSATCTBYET IOBTOPHOMY
oOparteHuto 3asiBUTENIS 32 MIPeIoCTaBlIeHneM MyHHUIIUTIATbHON YCIyTH.

14. Ilopsaook, pazmep u 0CHOBAHUA 83UMAHUA 20CYOAPCHEEHHOI NOWTUHBL UTU UHOU N1AMbL,
e3umaemoii 3a npedocmasnenue MyHunyunaavHou ycayeu

14.1. MyHuuumnaigbHas yciayra npeaocTaBisieTcs OecriaTHO.

15. Ilepeuens ycayz, HeodX00UMbBIX U 00A3AMEILHBIX O] NPEOOCHIABICHUSA
Mynuyunanonou ycnyu

15.1. Ycnyru, HeoOXoauMbIe U 00s3aTeNNbHbIE ISl IPEeIOoCTaBlIeHUusT MyHUIIMNIAIBHON yCITyTH,
OTCYTCTBYIOT.

16. Cnocoowt npedocmagnienusn 3aagumenem 0OKyMeHmMOo8, He00X00UMBIX 0/ NOJIYYEeHUS
Mynuyunanvnoii ycayeu

16.1.  OcHoBanweM JUIS TpeaocTaBiIeHUS MYHUIUNIATBHONW YCIyTH SBISIETCS oOpareHue
3asButens (peacTaBuTeNs 3asaBUTENs ) ¢ 3asBIeHHEM B A IMUHHCTpanuio nocpeactsom PIITY.

16.2.  Tlopsinok obecrieueHHs JTMYHOTO TpUeMa 3asBUTENCH YCTaHABIMBACTCS OPTaHU3AI[OHHO-
pacnopsAMTENbHBIM JOKYMEHTOM AJIMUHUCTPALIUH.

16.3. B M®I] 3asBurento (mpeacraBuTento 3asBUTeNt0) obecriedeH OecrnaTHblii qoctyn K PIITY
JUIsL TIPEJICTABICHHSI IOKYMEHTOB, HEOOXOAUMBIX JJIs MOJdydeHuss MyHUIIMNAIbHON YCIYyTH, B MOPSJIKE,
PEIyCMOTPEHHOM MOJINMYHKTOM 16.4 HacTosero AAMUHUCTPATUBHOTO PETJIaMEHTA.

16.4. OOpamenue 3asBurtens (nmpeacraButens 3aspurtens) nocpeactsom PIITY.

16.4.1. lna mnonyuenuss MyHununaapHoW ycinyru 3asBUTENb (TMPEACTaBUTENb 3asiBUTEI,
YIIOJTHOMOYEHHBIN Ha mojnucaHue 3asBieHus) aBTopusyeTcss B EauHoll cucteme uaeHTu(UKaIUM U
ayrentuukauuu (nanee — ECHA), 3arem 3amonHsieT 3asBICHHE C HCIIOJIB30BAHUEM CHELHAIbHOU
MHTEPAKTUBHOW (OpMBI B 3JEKTPOHHOM BHJE. 3aloJHEHHOE 3asBlIEHUE OTIPABIIET BMECTE C
MPUKPEIJIEHHBIMUA 3JIEKTPOHHBIMU 00pa3aMu JOKYMEHTOB, yKa3aHHBIX B NyHKTe 10 Hacrosmiero
AnmunucTpatuBHoro periamenta. [Ipu aBropmsauun B ECHMA 3asBieHne cuMTaercsi MOANMCAaHHBIM
NPOCTOM 3JIEKTPOHHOW MOAMMUCHIO 3asBUTENs (NIPEACTaBUTENA 3asBUTENS, YHOJIHOMOYEHHOTO Ha
noJnrcanue 3asiBICHHUS).

B ciyuae oOpatienust mpeactaBuTelis 3asBUTENS, HE YIIOTHOMOUYEHHOTO Ha MOANNUCaHNe 3asBICHUS,
MIPUKPETISETCS SJIEKTPOHHBIN 00pa3 3asBieHHs], TOANUCAHHOTO 3asBUTEIIEM.

16.4.2. OrnpaBieHHOE 3asBICHUE W IOKYMEHTHI IIOCTYIA0T B Moaynb okazanus yciayr EUC OVY.

16.5. Beibop 3asButeneM crocoba mmomayu 3asBICHUS W JIOKYMEHTOB, HEOOXOIUMBIX JIJIS
noyiyueHuss MyHHIMNATbHOM YCIYrH, OCYILECTBISETCS B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccwuiickoit deneparuu v 3aKOHOJATETLCTBOM MOCKOBCKOH 001acTy.
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17. Cnocoowvl nonyuenus 3asgumesnem pe3yiomamoe npedocmasnenus MynuyunaivHou
yeayau

17.1. 3asBurens (mpencraBUTENb  3asdBUTENS)  YBEIOMIISETCS O  XOJ€  PacCMOTPEHUS
Y TOTOBHOCTH pe3yJbTaTa MpefocTaBieHuss MyHUIIMTIATbHON YCIYTH CIEAYIOIUME CIIoco0aMu:

17.1.1. Yepes nuunsbiii kabunet Ha PIIT'Y.

17.1.3. 1o »1eKTpOHHO# mouTe.

Kpome Toro, 3asBurens (mpencraBUTeNlb 3asBUTENsI) MOMKET CaMOCTOSITENIBHO MOJIYYHUTh
MH(OPMALIHIO 0 TOTOBHOCTH pe3yJibTaTa MpeaocTaBiIeHuss MyHUIMIIAIbHOM YCIIyTy 1o TeseoHy IeHTpa
TeneoHHOTO 00cTmyx)uBaHusl HaceneHus MockoBckoit obmactu 8(800)550-50-30, wnmm mocpencTBom
cepBuca PIIT'Y «Y3nHath craryc 3asBieHU».

17.2. Pe3ynpTaT mpenocraBieHUss MyHUIUMNANBHONW YCIyTH, B BUIE DJIEKTPOHHOTO JOKYMEHTA,
MOANUCAHHOTO  YCUJICHHOW  KBaIU(HUIMPOBAHHOW  BJIEKTPOHHOM  MOJMUCHI0  YHOJTHOMOYEHHOIO
JOJDKHOCTHOTO JIMIa AJIMHHHCTpAIMH, HANpPAaBIsSETCS CHEHHATUCTOM AIMHHHCTpanuu B JIMUHBIHI
kabunet 3asBurens (npexacrasutens 3assurtens) Ha PIITY nocpeactBom Monyinst okazanus ycinyr EVMC
oVv.

17.3. B ciydae HeoOXxoauMocTu 3asBUTENb (IIPEICTABUTENb 3asBUTENS) JOMOJIHUTEIEHO MOKET
MIOJIYYUTh PE3yNbTaT npenocraBieHus MyHununansHon yenyru uepe3 MOPIl. B arom ciydae
cnernuanuctoM M®I] pacrieyatbiBaeTCs U 3aBepsIeTCS IK3EMILISP JIEKTPOHHOTO IOKYMEHTa Ha OyMakHOM
HOCHTETIE, BbIAaeTCs 3asiBUTEINIO (TPEICTABUTEINIO 3asIBUTEINS).

18. Makcumanvuwlit CpoK 0HCUOAHUA 6 OYEpeOU

18.1. MakcuManbHBII CPOK OKUIAHHUSA B OUEPEIH IS MOJyYSHHsI KOHCYJIBTAIIMH 110 OKa3aHHIO
MyHUIUITaTBHOHN YCITYTH HE JOJDKEH MpeBbIath 12,5 MUHYT.

19. Tpebosanus k nomewenuam, 8 KOmopwix npedocmasiaemca MynuyunaioHas yciuyea

19.1. TpeGoBaHus K NOMEIIEHUSM, B KOTOPBIX HpeAocTaBisieTcss MyHMLIUNAIbHAS YCIyra,
npuBesaeHsl B [Ipunoxenun 11 k HacrosimeMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY.

20. IHlokazamenu oocmynnocmu u kauecmea MynuyunanvHoi yciyzu

20.1.  Ilokasarenu JOCTYIHOCTH U KayecTBa MyHHUIIMNIAILHOW yCITyTH NTpuBeaeHbI B [Ipunoxennn
12 k HacTosiIeMy AJTMUHUCTPATUBHOMY PETJIAMEHTY.

20.2.  TpeOoBaHus K OO€CHEUYEHHUIO JOCTYIHOCTH MYHHUIMIAIBHOM YCIyru Ui MHBAIUIOB U
MaJIOMOOUIIBHBIX TPYII HaceNeHus npuBeaeHsl B [puioxennn 13 x HacTosmeMy AIMHHHCTPATHBHOMY
pETJIaMEeHTY.

21. Tpeoosanusn k opeanuzayuu npedocmaenenus Mynuyunaivnoi yciyeu 6 31eKmpoHHOU
gopme

21.1. B omekrpoHHOW QopMe TOKYMEHTHI, yKa3aHHble B TmyHKTe 10 Hacrosmero
AJIMUHUCTPATUBHOTO PErJIaMEHTa, MoJatoTcs mocpeactsom PIITTY.

21.2. Ilpu mojaue AOKYMEHTHI, yKka3zaHHble B myHKTe 10 Hacrosiiero AIMHUHHCTPATUBHOTO
periaMeHTa, MpUJIaraloTcs K JIEKTpOHHOU (opme 3asBiIeHMs B BHJIE OTAENbHBIX (aitnos. KomnmuectBo
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(bailyioB 1OJIKHO COOTBETCTBOBATh KOJMYECTBY IOKYMEHTOB, & HAUMEHOBaHME (aiia J0JKHO MO3BOJIATH
UACHTU(PUIUPOBAT JOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE.

21.3. Bce opuruHambl JIOKYMEHTOB JOJDKHBI OBbITh  OTCKAHUPOBAaHbl B OJHOM M3
pacrpocTpaHeHHbIX Tpaduyeckux GopmaroB (aillioB B IIBETHOM peKUME (pa3pelieHne CKaHUPOBAaHUS —
He MeHee 200 Touek Ha [IOKHM), OOECIIEUMBAIOIIEM COXPAHEHHWE BCEX AYTEHTHYHBIX IPU3HAKOB
MOJUTMHHOCTH, @ IMEHHO: Ipau4ecKoil MOANMCH JIUIIA, TIeYaTH, YIIIOBOTO IITamIia OJlaHKa.

21.4.  3asgButens (MpeacTaBUTENb 3asBUTEIIS1) UMEET BO3MOXKHOCTh OTCIICKHBATH X0J] 00pabOTKU
JOKYMEHTOB B JIMUHOM KaOuHeTe, IO 3JEKTPOHHOH IMouTe, yKa3aHHOM B 3asBICHUM WIH C IOMOIIbIO
cepBuca PIIT'Y «Y3Hath craryc 3asBieHuUs».

22. Tpebosanusn k opzanusayuu npedocmasnenus Mynuyunanvnoit ycnyzu 6 M@I]

22.1.  Opranu3zanus npenocrasieHus MyHUIMIIATBHON yeayru Ha 6aze M®L] ocymecTBisieTcs B
COOTBETCTBUM C COIVIALIEHUEM O B3aMMOJIECHCTBUU Mexay Anmuuucrpanuend u MOLI, 3akir0o4eHHBIM B
HOpSIKE, YCTAHOBJICHHOM 3aKkoHoaarenbcTBOM. Ilepeuenr MODL[, B KOTOpHIX OpraHusyercs
npefocTaBieHue MyHHMIMIANbHOM YCIyTM B COOTBETCTBMM C COIJIAIIEHHMEM O B3aWMOJICHCTBHUH,
npuBoautcs B [IpuioskeHnn 2 Kk HacTosAEMY AJIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.2.  OGecneuenue OecriaTHOro noctryna 3asBurtencil (mpeacraBureneil 3assureneil) k PIIIY
Ha 0aze M®IL] ocymiecTBisieTcss B COOTBETCTBUU C TPEOOBAHUSMH, YCTaHOBJICHHBIMH MOCTaHOBJICHUEM
[IpaButenscTBa Poccuiickuii @enepaunu ot 22.12.2012 Ne 1376 «O6 yrBepxaenuu [Ipasun opranuzanuu
JEeSITEIbHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEAOCTABICHHSI TOCYIapPCTBEHHBIX U MYHUIIMIIAIBHBIX
yCIIyT», pacnopsbkeHneM MUHHCTEpCTBa rOCyAapCTBEHHOTO YIIpaBIeHUs!, UH()OPMALOHHBIX TEXHOJIOTHH
u cBsizu MockoBckoit o6mactu ot 21.07.2016 Ne 10-57/PB «O permoHanbHOM CTaHAApPTE OpraHU3aLUuU
JesTeIbHOCTH MHOTO(QYHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U MyHULIUIIAIBHBIX
ycayr B MOCKOBCKOM o0macTu.

22.3. Ilepeuenr M®ILI, B koTOpbIX OOecmeuyeH OecrutatHbli noctyn k PIII'Y mpuBoautcs B
ITpunoskennn 2 Kk AIMUHUCTPAaTUBHOMY PETJIAMEHTY.

22.4. KoncynpTHpoBaHue 3asBUTENEH (peAcTaBUTeNel 3asBUTENEH) 110 IOPSAKY TPEAOCTaBICHUS
MyHULMNIaTbHOW  yCIYTH OCYIIECTBISIETCS B paMKax COTJIAIIEHHS O B3aUMOJACUCTBUU MEXAY
Anmvuauctpanuein 1 MOLI, 3aki1r04eHHBIM B MOPAIKE, YCTAHOBICHHOM 3aKOHOIaTEIbCTBOM.

I11. Cocras, noc/1e10BaTe/IbHOCTh U CPOKH BBINOJIHEHHs AIMHUHUCTPATHBHBIX Npoueayp,
Tpe0OBaHHUsI K NOPSAKY UX BbINOJHEHHS

23. Cocmas, nocnedosamenbHOCHb U CPOKU 6bINOJIHEHUA AOMUHUCMPAMUBHBIX RPOUEOYD
npu npedocmaenenuu Mynuyunanvhoii yciyzu

23.1.  TlepeueHb aIMHUHHUCTPATUBHBIX MPOLEAYP HPH MPEIOCTaBIeHUH MYHHIINTIATBHON YCIYTH:
1) momava u pUEM 3asBJICHUS U JOKYMECHTOB;

2) 00paboTKa ¥ peABapUTEIHLHOE PACCMOTPEHHE JOKYMEHTOB,;

3) mNpuUHSATHE PEIICHUS;

4) HampaBlICHHE pPe3y/IbTaTa.
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23.2. Kaxpaas anMUHHCTpaTHBHAas TpOLEAypa COCTOMUT W3 aIMHHHCTPATUBHBIX JICHCTBHI.
[TepedyeHb u cojep)KaHue aIMUHUCTPATHBHBIX NEUCTBUI, COCTABISIOMINX KXKIYI0 aIMUHHCTPATUBHYIO
npouenypy, npusezieH B [Ipunoxennn 14 k HacToseMy AJIMUHACTPATHBHOMY PETJIaMEHTY.

23.3.  buok-cxema mpenocTaBieHus MyHUIIMIAIbHON yciayru npuseneHa B [Ipunoxenun 15 x
HacTosANIeMy AJIMUHHCTPATHBHOMY PETJIaMEHTY.

V. HOpﬂ)IOK u (l)OpMI)I KOHTPOJIA 324 HCITOJTHEHHEM AIIMI/IHI/ICTpaTI/IBHOFO periaaMmenTa

24, IHopaook ocywiecmenenus KOHmMpoJA 3a coO1100eHueM U UCHOTTHEHUEM
0071ICHOCHIHBIMU TUUAMU, MYHUYUNATbHBIMU CTLYHCAWUMU U Cheyuanucmamu AOmunucmpayuu
nonoxceHull AOMUHUCMPAMUBHO20 PEcIAMEHMA U UHBIX HOPMAMUBHBIX NPABOBHIX AKM 08,
ycmanagnusaruux mpedoganus K npedocmagnenuio MynuyunaivHoil yciyeu, a makKice
NpUHAMUEM UMU PeUeHUTL

24.1. KoHtposb 3a COOJIOJCHHEM JTOJDKHOCTHBIMHM JIUIIAMHA AJMUHUCTpAIlUU TIOJOKCHHM
AJIMMUHHUCTPAaTUBHOTO pEriiaMeHTa W HWHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, YCTAaHABIMBAIOIINX
TpeOOBaHUS K MPEIOCTABICHUI0 MyHHIIUITATIBHON YCITyTH, OCYIECTBISACTCS B opme:

1) Tekymiero KOHTPOJIS 32 COOTIOIEHUEM MOJIHOTHI M KaYeCTBa MPe0CTaBICHUss MyHUITUTATbHON
YCIIYTH (J1ajiee — TeKYIIUi KOHTPOJIb);

2) KOHTpOJIA 3a COOJTIOJICHUEM MOPSIIKA MPEIOCTABICHNS MyHHUIUITATBHON YCITyTH.

24.2.  Texkymwmii KOHTPOJIb OCYHIECTBJISIET  3aMECTHUTEIb I'J1aBEI AJMUHUCTpALIMT
B COOTBETCTBUM C DACIOpPSDKEHHUEM O  paclpeiefieHMH OOsS3aHHOCTEH U yINOJTHOMOYEHHBIE
UM JOJDKHOCTHBIC JIMIIA

24.3. Texymuii KOHTPOJIb OCYIIECTBIISIETCS B TOPSAJIKE, YCTAHOBJICHHOM TJIaBOM TOPOJICKOTO
okpyra [llaTypa 1151 KOHTPOJIS 32 UCTIOTHEHUEM TTPABOBBIX aKTOB A IMHUHUCTPAIIUH.

24.4.  KoHTpoiab 3a COOJIOJICHUEM TMOpsIKa MPEAOCTaBICHUS MyHHIMITATBHOW yCITyTH
OCYIIECTBIsIETCSI MUHHUCTEPCTBOM TOCYJAPCTBEHHOTO YIPaBIICHUs, HWHPOPMAIMOHHBIX TEXHOJIOTHH M
cBs3M  MOCKOBCKOM 00J1aCTU B COOTBETCTBUM C TIOPSIAKOM, YTBEPXKIEHHBIM IOCTAHOBJIECHUEM
ITpaButensctBa MockoBckoir obmactu ot 16.05.2015 Ne 253/14 «O6 yrBepxnenun Ilopsaka
OCYUIIECTBJIECHUSI KOHTPOJS 3a MNPEIOCTaBICHUEM TOCYJAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr Ha
Tepputopun  MockoBckoli oOnmacth u BHeceHuH wu3MeHeHuil B Ilonmoxenwme o MuHHCTEpCTBE
rOCy/IapCTBEHHOTO yTpaBJeHHs, WH(HOPMALMOHHBIX TEXHOJOTHI U CBA3M MOCKOBCKOW 00IacTH» M Ha
ocHoBaHNH 3akoHa MockoBckoi oonactu oT 04.05.2016 Ne 37/2016-0O3 «Komgexc MockoBCKOM 001acTh
00 aIMUHUCTPATUBHBIX MPABOHAPYIICHUSIX).

25. Ilopsook u nepuoouunocms ocyujecmenenusn Tekyuyezo KOHMPOIA NOIHOMbL U
Kauecmea npedocmasnenus Mynuyunanvnou yciayeu u Konmponsa 3a coonrwoenuem nopaoxka
npedocmaenenus MyHuyunaipvHou yciayeu

25.1. Tekyumii KOHTPOJIb OCYIIECTBIAETCS B (opME MOCTOSHHOTO MOHUTOPWHTA PENICHUN U
JNEUCTBUM  YYaCTBYIOIIMX B IPEIOCTABICHUM MYHHUIMIIAIBHOW YCIYTH  JOJDKHOCTHBIX  JIMI,
MYHUITUTIATBHBIX CITY)KAIUX U CIEIUATUCTOB AJMUHUCTPAINH, a TaKXKe B (PopMe BHYTPEHHHUX MPOBEPOK
B AZIMHUHHUCTpAIMH TI0 3asBICHUSIM, OOPAIICHHSIM U )Kajno0aM Irpak/aH, WX 00ObeTMHEHUN U OpTaHU3aIui
Ha pelieHus, a TaKke AcHCTBUA (0e3leicTBUE) IOKHOCTHBIX JIUIl, MYHHUIIUTIAIBHBIX CIYKallUX W
CIELMATUCTOB AJIMUHUCTPALIUH, YIACTBYIOIIUX B MPEAOCTABICHNN MyHUIIMTIATLHON YCIIYTH.
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25.2. llopsaok ocymiecTBiaeHUs: TeKyIero KOHTPOJIsl yTBEPKAAETCS TIIaBOM TOPOJCKOT0 OKpyra
[artypa.

25.3. Kontponp 3a coOmrofeHHeM TNOpsAKa MpefocTaBiIeHUs] MyHUIIMNAIbHON YCIyTu
OCYILECTBJISCTCS  YNOJHOMOYEHHBIMU JOJDKHOCTHBIMM JIMAMH MUHUCTEPCTBA TOCYJapCTBEHHOIO
yrpaBiieHus, UHOOPMAIMOHHBIX TEXHOJIOTUN U CBSI3U MOCKOBCKOW 001aCcTH MOCPEICTBOM MPOBEACHHUS
TUTAHOBBIX M BHETUIAHOBBIX MPOBEPOK, CHCTEMATUIECKOT0 HAOIOICHHS 32 UCTIOJTHEHHEM OTBETCTBEHHBIMH
JOJKHOCTHBIMU  JTMUAMH  AJMUHUCTPAUUU TOJOKEHUNA AJMUHHUCTPATHBHOIO pErjaMEeHTa B YacTH
COOJTIOICHUS TTOPSJIKA MTPeloCcTaBlieHUs MyHUIIMTIATbHON yCIyTH.

25.4. IInaHoBble MPOBEPKH AJMUHUCTPALUU U JTOJKHOCTHBIX JIUIL AJMUHUCTPAIIUU MPOBOJSATCS
JOJKHOCTHBIMU JIMIIaMU MUHHUCTEPCTBA TOCYJApPCTBEHHOTO YIIPABIICHUS, MHPOPMAIIMOHHBIX TEXHOJIOTUN
u cBs3u  MOCKOBCKOM 00JlacTU Ha OCHOBAaHMM €KErOJHOT0 IUIaHA MPOBEICHHUS MPOBEPOK,
c(OPMHPOBAHHOTO U COTIIACOBAHHOTO MPOKYPATypoil MOCKOBCKO# 00JIacTH, HE Yallle 0JJHOTO pa3a B JBa
roja.

25.5. BHeITaHoOBbIE TPOBEPKH AJMUHHUCTPAIIMUM H JOJDKHOCTHBIX JUI[ AJIMHUHUCTPALAN
MIPOBOJATCS TODKHOCTHBIMU JIMIIaMU MUHHCTEPCTBA TOCYIApCTBEHHOTO YIPABIICHUS, HHPOPMAIIMOHHBIX
TEXHOJOTUI M cBsi3u MOCKOBCKOW 00NacTH Ha OCHOBAaHHM PEIICHHS MUHHUCTPA TOCYAAPCTBEHHOTO
ylpaBieHUs] MH(MOPMAIMOHHBIX TEXHOJOTUH M CBA3HM MOCKOBCKON OOJIACTH IO COTJIACOBAHHUIO C
POKypaTypoit MoCKOBCKO# 0051aCTH, MPUHUMAEMOT0 Ha OCHOBaHHUH OOpaIlleHUul rpakKaaH, FOPUINIECKIX
JUI 1 “THGPOPMAIH OT TOCYIapCTBEHHBIX OPTaHOB O (pakTax HapyUICHHH 3aKOHOaTeNbcTBa Poccuiickoit
®denepanyu, BICKYIIUX BOSHUKHOBEHUE YPE3BbIYANHBIX CUTYAILMM, YIPO3Y KU3HU U 3JJ0POBBIO TPaXkIaH,
a TAaK)K€ MacCOBbIC HAPYLIECHHUS TIPaB FPaKIaH.

25.6. BHemiaHOBbIE TIPOBEPKH AJIMUHUCTPAIMUA U JTOJDKHOCTHBIX JIMI AJIMUHHUCTPAIIMM MOTYT
TaKkKe IPOBOJMUTHCS B COOTBETCTBUM C mnopydeHusmu [Ipesupenra Poccuiickon @enepannu,
[IpaButensctBa Poccuiickoit Denepanu U Ha OCHOBaHMU TpeOoBaHus ['eHepanbHOrO MPOKypopa
Poccuiickoit denepanuu, npokypopa MOCKOBCKOW 00acTé O MPOBEACHWU BHEIJIAHOBON MPOBEPKHU B
paMKax HaJa30pa 3a KCIOJHEHUEM 3aKOHOB IO MOCTYIHMBIIMM B OpraHbl NPOKYpaTypbl MaTepuaiaM U
oOpaleHusM.

26. OmeemcmeeHHOCHb 00NIHCHOCHIHBIX U, MYHUUUNATbHBIX CIIYHCAWUX U
cneyuanucmos Aomunucmpayuu 3a pewienus u oelicmeus (be3oeiicmeue), npUHUMaAeMble
(ocywiecmensaemoe) umu 6 xooe npedocmasnenus MyHuyunaipvHou yciayeu

26.1. JIOJDKHOCTHBIC JTUIA, MYHHIIMIIAIbHBIC CIY)KAllMe W CICNUATHCTBl ATMUHUCTPAIUH,
OTBETCTBEHHBIE 3a IPENOCTaBlIeHHE MyHULMNAIBHON YCIYIM W YYacTBYIOLIME B NPEAOCTABICHUU
MyHUIIMNIaTBbHOM yCIIYT'M, HECYT OTBETCTBEHHOCTh 3a MpPUHHMMAaeMble (OCYIIECTBISIEMOE) B XOJ€
MpenocTaBieHruss MyHHUIIMNAIBGHON yCIyru pelieHus u AeicTBust (Oe3neicTBHE) B COOTBETCTBUU C
TpeboBaHUsIMU 3aKoHOaTeNbcTBa Poccuiickoit denepanuu.

26.2. HemosiHOE WM HEKAYeCTBEHHOE TPE0CTaBIcHIe MYHHUIIMITAIEHOW YCITYTH, BBISIBJICHHOE B
npouecce Tekymero KOHTpOJIsl, BICYET MPUMEHEHUE AUCHUIUIMHAPHOTO B3BICKAHUS B COOTBETCTBUHM C
3akoHo aTenbcTBOM Poccuiickoit denepanmm.

26.3. Hapymenne  mopsiaka — TpeaocTaBieHUss — MyHUIMITATbHOM — YCIYTH,  TIOBJIEKIIEe
HemnpenocTapieHue MyHUIIUTATBEHON yCIyry 3assBUTEIIO MO0 MpeiocTaBlieHne MyHUITMTAIBHON yCITyTu
3asgBUTENI0O C HApPYLUIEHWEM YCTAHOBJEHHBIX CpPOKOB, MpEIyCMaTpUBAeT aJMUHUCTPATUBHYIO
OTBETCTBEHHOCTh  JIOJDKHOCTHOTO JIMLAa AJMUHUCTpAIlMd  OCYIIECTBIAIONIETO  HUCIOJHUTEIBHO-

14



pacnopsiIUTENIbHBIE TIOJTHOMOYHS B COOTBETCTBUM ¢ 3aKOHOM MockoBckoi obmactu ot 04.05.2016 Ne
37/2016-03 «Koaexc MOCKOBCKOI 001acTH 00 aIMUHUCTPATHBHBIX IPABOHAPYIICHUAX).

26.3.1. K HapymeHusM HOpsKa NpenocTaBieHUs MyHHUIMNAIbHON YCIYI'H, yCTaHOBJIEHHOI'O
HACTOAIIMM AJIMUHHUCTPATUBHBIM PEIVIAMEHTOM B COOTBETCTBUU ¢ DeniepasibHbIM 3aKkoHOM 0T 27.07.2010
Ne 210-®3 «O0 opranu3anuy NpeaoCTaBiICHHs TOCYAAPCTBEHHBIX 1 MyHUIIUIIAIIBHBIX YCIYT» OTHOCHUTCS:

1) tpeboBanmne ot 3asBuTeNs (NPEACTABHUTENS 3asBHUTEINs) IPEICTABICHUS JOKYMEHTOB U
uHGOpMALlMM WM OCYILIECTBICHUS JEHCTBHIA, MPEICTABICHHE WM OCYIIECTBICHHE KOTOPBIX HE
IPEJYyCMOTPEHO HACTOSIIUM AJIMHUHUCTPATUBHBIM PEriaMEHTOM, MHBIMH HOPMAaTHBHBIMH IPaBOBBIMU
aKTaMM, PEryJIMpPYIOIMMH OTHOLIEHMS, BO3HHUKAIOIIME B CBA3M C NpeAocTaBiIeHHEM MyHUIMNAIbHON
ycIyru;

2) TpeboBaHre OT 3asBUTeNs (MpeicTaBUTENs] 3asBUTENsI) NPEICTABICHHUS JIOKYMEHTOB |
uHbOpMaMK, B TOM YHCIE MOATBEPXIAIOUINX BHECCHHWE 3asBHTENEM IUIAThl 3a IPEJOCTaBICHUE
MyHUIIMITaTBHON  yCIIYTH, KOTOpBIE HAaXOIATCS B PACHOPSHKEHWH OPTaHOB, IPEIOCTABISIONINX
MyHUIMITATBHYIO YCIIYTY, WHBIX TOCYIAapPCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO CaMOYIpaBIICHUS OO
MOJIBEZIOMCTBEHHBIX OpPTraHU3allMii, YYacTBYIOIIMX B TMPENOCTaBICHUM MYHUIMIIAIBLHON YCIYTH B
COOTBETCTBHUH C HACTOSIIIUM ATMUHUCTPATUBHBIM PErJIaMEHTOM;

3) tpeboBaHue OT 3asBUTENS (IPEICTABUTEIS 3asBUTEIIS) OCYILECTBICHUS ACHCTBUIA, B TOM YHCIIE
COIJIacOBaHUM, HEOOXOAUMBIX JJIS MOTy4YeHUs] MyHULIMIAIBHONW YCIYry U CBA3aHHBIX C OOpallleHHUEM B
MHBIE FOCYIapCTBEHHBIE OPTaHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS, OPIraHU3aIUH, 7S IPEJOCTaBICHUs
MyHUIUITATBHOHN YCITyTH, HE IPEAYCMOTPEHHBIX HACTOSAIIMM AJIMUHUCTPATHBHBIM PETIIAMEHTOM;

4) HapylleHHe CpOKa perucTpaiuu 3asBieHus 3asBuTens (IpeAcTaBUTENs 3asBUTENS) O
npeaocTaBiIeHu MyHUITUTIATBHON YCIIYTH, YCTAHOBJIEHHOTO AJIMAHUCTPATHBHBIM PETIIAMEHTOM;

5) HapylieHHe ~ CpoKa  MPENOCTaBiCHUs  MYHUIMIAIBHOW  YCIYrH,  YCTaHOBJICHHOI'O
AJIMAHUCTPATHBHBIM PETIIAMEHTOM;

6) oTka3 B mpuemMe JOKYMEHTOB y 3asBUTes (MpeacTaButTels 3asiBUTENs ), €CIIM OCHOBAHUS OTKa3a
HE MPeyCMOTPEHBI HACTOSIIIUM AIMUHUCTPATUBHBIM PErJIaMEeHTOM;

7) oTKa3 B pel0CTaBIeHNH MyHUIIMNIAIBHON YCIYTH, €CIIM OCHOBAHHUS OTKa3a HE MPEAYCMOTPEHBI
HACTOSIIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

8) HEeMOTHBHPOBAHHBII OTKa3 B MPEIOCTABICHUU MYyHUIMIIATBHOW YCIYTH, B CIy4ae OTCYTCTBHUS
OCHOBAaHMH JJI OTKa3a B IPEIOCTaBICHUN MyHUIIMNIAIBHON YCIIYTH;

9) oTKka3 B WCHpABJICHHM JONMYIICHHBIX ONEYaTOK W OMKMOOK B BBIJAHHBIX B PE3yJIbTaTe
npenocTaBieHus MyHUIIUITATBHON YCITyTH JOKYMEHTaxX 00 HapyIIeHHe YCTAHOBICHHOTO CPOKa TaKWX
UCIIPaBIICHUMN.

26.4. JIOmXHOCTHBIM  JIMIIOM AJIMHHHMCTPALlMM, OTBETCTBEHHBIM 3a COONIOJIEHHE MOpsaKa
peocTaBlIeHUs] MyHUIMTIAIBHON YCIYTH, SBISIETCS PYKOBOAUTENb OpraHa AJIMUHUCTPAIHH.

27. Ilonoorcenusn, xapakmepu3syroujue mpedosanusn K ROpAaoKy u popmam KOHmpons 3a
npedocmaenenuem MyHuyunaibHou yciyzu, 6 mom 4ucie co CHopoHbl 2Paxicoan, ux 00veOuHeHull u
opzanu3auyuil

27.1. TpebGoBanmsamMu K TmOpsAKy W (opmam Tekymero KOHTPOJIS 3a MPEIOCTABICHUEM
MyHUIUIIaTBHON YCIYTU SABJISFOTCS:
— HE3aBUCHMOCTB;

— TIIATEIHLHOCTb.
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27.2. He3aBUCHMMOCTh TEKYIIETO KOHTpPOJS 3aKJIIOYaeTCsi B TOM, YTO JIOJDKHOCTHOE JIMIIO,
YIOJIHOMOYEHHOE Ha €ro OCYUIECTBIEHUE, HE3aBUCUMO OT JOJHKHOCTHOIO JIMIA, MYHHIMIAIbHOTO
CIIyXallero, crienuanarncTa AIMUHUCTPALIMY, YYaCTBYIOILIETO B IPEIOCTaBIeHUN MyHUIIMIAIBHON YCIIYTH,
B TOM 4YHCJIE€ HE UMeeT OJIM3KOrO POJACTBA WJIM CBOWCTBA (POIAMTENH, CYNPYTH, AETH, OpaThs, CECTPHI, a
TaK)Ke OpaThs, CECTPBI, POAUTEIH, IETH CYIIPYTOB U CYIPYTH ETEi) C HUM.

27.3.  JIOMKHOCTHBIC JUIA, OCYIIECTBISAIONIME TeKymuid KOHTPOJb 3a IMPEeIOCTaBICHUEM
MyHUIMITATBHON YCIIYTH, AOJDKHBI IPUHUMATh MEPHI 10 MPEIOTBPAIICHUI0 KOH(INKTAa HHTEPECOB MPH
MpeA0CTaBIeHN MyHUIIMIIAIBbHON YCIYTH.

27.4. TmarenpHOCTh  OCyIIECTBICHHS  TeKyllero  KOHTPOJIE  3a  IPelIOoCTaBJIEHUEM
MyHUIMIIaBbHOM YCIYyTH COCTOUT B CBOEBPEMEHHOM M TOYHOM MCHOJHEHUU YIIOJHOMOYEHHBIMU JTULAMU
00s13aHHOCTEH, MPETyCMOTPEHHBIX HACTOSIIIIUM PA3/IETIOM.

27.5. TI'paxnmane, ux OOBEIMHEHWS W OpPraHU3alWW JUISI OCYIIECTBJIICHUS KOHTPOJIA 3a
npegocTaBieHueM MYyHUIIMIATBHON YCIIYTH C LENbI0 COONIONECHUS MOPsIKa €€ MPEIOCTABICHUS UMEIOT
MPaBO HAINPABIATH B MHUHUCTEPCTBO TOCYAAPCTBEHHOTO YIPABJICHUS, MHPOPMAITMOHHBIX TEXHOJIOTUN U
cBsi3u MOCKOBCKOM 007acTé kajo0bl Ha HApyIICHWE JOJDKHOCTHBIMH JIMIAMH, MYHUIUITAIbHBIMU
CIyXalMMu AJMUHUCTpALMU TOpPSAAKAa IpeaocTaBieHUuss MyHHIIMNANbHOM YCIIyI'M, IOBJEKIIEE €€
HENpPEACTaBICHUE WM [PEJOCTABICHHE C HApPYIIEHHWEM CpOKa, YCTAaHOBJIEHHOIO HACTOSALIUM
AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

27.6. TI'paxnmane, ux OOBEOUHEHHMS] U OpraHHW3AlUHU [UIsI OCYIIECTBICHUS KOHTPOISA 3a
npenocTaBieHneM MyHMIMNAAbHOW YCIYTM MMEIOT [paBO HAmNpaBisTh B AJIMUHHUCTPALUIO
UHJUBUAYAJIbHBIE M KOJUIEKTUBHBIE OOpAILLEHUS C MPEIOKEHUSIMHU IO COBEPLIEHCTBOBAHMIO MOPSIKA
npenocTaBiieHuss MyHUIIMITATBHOM YCIIYTH, a TakXkKe >kajJoObl M 3asBlieHUs Ha JeicTBuUs (Oe3aeiicTBue)
JOJDKHOCTHBIX JIMIL AJIMUHUCTPAallMM W TPUHSATHIE MMH pELICHUs, CBSI3aHHbIE C IPEAOCTaBICHUEM
MyHUIMIIaIBbHON YCIYTH.

27.7.  KoHTponp 3a mnpeaocTaBieHHeM MyHHULIMNAIBHOW YCIyTHd, B TOM YHCIE CO CTOPOHBI
rpaxjaaH ux oObEIMHEHUH M OpraHM3alluil, OCYIIECTBISAETCS MOCPEICTBOM OTKPBITOCTH JIEATEIbHOCTH
AQMUHMCTpAaUu IPU NPENOCTaBICHMM MyHUIUNANBHON YCIIYTH, NOJY4YEHHs IOJHOW, aKTyaJbHOM U
JOCTOBEPHOH MH(pOpMAMM O MOPAIKE MperoCcTaBiIeHus MyHHIMIAIbHON YCIYyTM M BO3MOXKHOCTH
JOCYZIeOHOTO pacCMOTpeHUs oOpaleHu# (3kanod) B mporiecce moaydyeHuss MyHUIIUATbHON YCITYTH.

27.8. 3asBurenu (MpeACTaBUTEIM 3asgBUTENCH) MOTYT KOHTPOJIUPOBATH IPEIOCTABJICHUC
MyHULMNIaTBHONW YCIYTM NyTeM MOJy4YeHHs MH(OpMaluu O XOoJe MpefocTaBieHus MyHULMMAIbHON
YCIIyTH, B TOM YHUCJIE O CPOKax 3aBEepLICHUS aJMUHUCTPATUBHBIX Mpoluenyp (aeicTBuil) mo tenedony,
MyTeM MUCbMEHHOT'0 00pallleHus], B TOM YHCJIe MO AIEKTpOHHOU nourte u uepes PIITY.

V. locyneoublii (BHecy1e0HbIIT) MOPAI0K 00ka10BaHNs pelleHuii U AeiicTBuii (0e3neiicTBU)
AOJIKHOCTHBIX JIMI, MyHUIIUNAJTbHBIX CJYKAIMX U CHEHUATUCTOB AJIMHUHUCTPALIUH,
YYACTBYIOIIMX B IpeAocTaBJIeHUn MyHUIIUNIATIbHOM YCIYyTH

28. /ocyoeonviii (6Hecyoedonslit) nopaodoK 00icanosanus pewieHuil u oeiicmeuii (6e3oeiicmeus)
00JIHCHOCHIHBIX JIUY, MYHUYURATbHBIX CTLYHCAUUX U CREYUATIUCI 08, YUACM EYIOUUX 8
npedocmaenenuu Mynuyunanvhoii ycuyzu

28.1. 3asButens BOpaBe MOAATh JKANOOy Ha pemieHue u (wim) JaeicTBue (Oe3neiicTBue)
AJMUHUCTpALMY, JOJDKHOCTHBIX JIMI, MYHHULMIAJIBHBIX CIYXallMX, a TaKkKe CIEIUAIUCTOB
Anmunuctpauuu, M®LI npu npenocraBiennn MyHuIunaibHON YCIYTH.
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28.2. 3asBHUTENb UMEET MPABO OOPATUTHCS C KAIOOOM, B TOM YHCIIC B CASAYIOMIMX CAydasx:

1) HapylieHHEe CPOKa perucTpanuu 3asBieHHus 3asBUTENS O MPEAOCTaBICHUH MyHHIIUTATLHOM
YCIIYTH, YCTAaHOBJIIEHHOTO HACTOSIINM AJIMUHUCTPATUBHBIM PErJIaMEHTOM;

2) HapylleHHE CpOKa MpeaocTaBieHuss MyHHIMIAIbHON YCIYrH, YCTAHOBICHHOTO HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIaMEHTOM;

3) TpeboBanme y  3asBUTENs]  JOKYMEHTOB, HE  INPEIYCMOTPEHHBIX  HACTOSIIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM IS TPEIOCTaBIeHNUs MyHUIIUTIATbHON YCIYTH;

4) oTka3 B mpHeMe IOKYMEHTOB Yy 3asBHTEINs, €CJIM OCHOBaHMs OTKa3a HE MPEIYCMOTPCHBI
HACTOALIUM AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

5) oTka3 B MNPEIOCTaBICHUH MYHUIMIAILHONW YCIyrH, €CJIM OCHOBAaHHUS OTKa3a He
MIPEelyCMOTPEHBI HACTOSIIMM A IMUHUCTPATUBHBIM PETJIaMEHTOM;

6) TtpeOoBanue ¢ 3asBUTENs NPH MPEIOCTABICHUM MYHUIUIATBHOW YCIYr'M IUIaThl, HE
MPETYCMOTPCHHON HACTOSIIIMM A TMUHUCTPATUBHBIM PETIIAMEHTOM;

7) o0oTKa3 JODKHOCTHOTO JiMIa AJMHUHUCTpPAIlMM B HCIPABICHHH JOMYIICHHBIX ONEYaTOK H
omrOOK B BBIJAHHBIX B pE3yNbTaTe MpeNOCTaBiICHUs MYHUIHMITAIBHONH YCIYTH AOKYMEHTaxX JH0o
HapyIICHUE YCTAaHOBJICHHOTO CPOKA TAKUX HCIPABICHUIA.

28.3. Kamoba paccmarpuBaercs AJIMUHUCTpalMed, NpeaocTapisiomeii MyHUIUNATbHYIO
yCIyry, TMOPSAOK TPEJOCTaBICHHUs] KOTOPOW ObLT HapyIIeH BCIEACTBUE pEUICHUH U AelCTBUN
(6e3nelicTBUS) AAMUHHUCTPAINH, PEAOCTABIAIONICH MYyHUIIMTIANIBHYIO YCIYTY, JOJKHOCTHOTO JTUIA JIHOO
MYHHIIHITAIGHBIX CITY)KAIUX, CIICIIHATUCTOB.

28.4. Xamoba momaercs B AJAMHHUCTPAIMIO MPEIOCTABISAIONIYI0O MYHHIMIIAIBHYIO YCIYTY B
MUCEMEHHOU (hOpMe, B TOM YHCIIC TIPH JTMIHOM MpueMe 3asBUTEIS, HITU B JIEKTPOHHOM BUJIC.

28.5. XKayroba nomkHa coepKarh:

a) HAaUMEHOBAHHE OpraHa, MPENOCTaBISAIONEro MyHUIMIATBHYIO YCIYTY, JOKHOCTHOTO JIMIIA
OpraHa, TPEJOCTaBISAIONIEr0 MYyHHUIIMIAIBHYIO YCIYTy, JH0O MYHHIMIIAJBLHOTO  CIYXAaIero,
CHeIHaNnCTa, pEIIeHUs U AelicTBUA (0e31eiicTBHE) KOTOPBIX 00KaIyl0TCS,

0) damwmiuio, uMs, OT4ecTBO (NIPH HAJIMYWHU), CBEACHHUS O MECTE >KUTEIbCTBA 3asiBUTEIS-
¢buznyeckoro auia 100 HaMMEHOBAaHUE, CBEJICHUS O MECTE HaXOKICHHS 3asiBUTEINSA-IOPUANUECKOTO JUIIA,
a Tak)ke HoMep (Homepa) KOHTAaKTHOro TesnedoHa, aapec (aapeca) 3JIeKTPOHHOM MOYTHI (MpU HAJIUYUK) U
MOYTOBBIA aJipec, Mo KOTOPHIM JOJDKEH OBITh HANPaBIeH OTBET 3asBUTENIO (32 MCKIIOYEHUEM CIrydas,
Korja xanoba Hanpasisercs uepes PIITY;

B) CBeJIeHUs 00 00KaTyeMbIX PEIICHUsIX U JeHCTBUIX (0e3/1eliCTBUM) OpraHa, IPeI0CTaBIISIONIETO
MyHULIUTIATBHYIO YCIIYTY, €T0 JOKHOCTHOTO JTUIA IN00 MYHUITUIAIBHOTO CITYKaIIero;

r) JTOBOJBI, HAa OCHOBAaHHHM KOTOPHIX 3asBUTENb HE COTJIACEH C pEIIeHWeM U JeHCTBUEM
(Ge3nelicTBMEM) OpraHa, MPeAOCTABIISIONIET0 MyHUIIMTIAIBHYIO YCIYTY, €ro JOHKHOCTHOTO JIMIa JTHO0
MYHHIIMITAIFHOTO CIy’Kallero. 3asBUTENEM MOTYT OBITh TMPEICTABICHBI JOKYMEHTHI (TIpU HATUYHH),
MOJITBEPKTAIOIIHIE JOBOJIBI 3asIBUTEIS, JINOO UX KOTIHH.

28.6. B cimyuae ecim xaiio0a mogaercs 4yepes MpeACcTaBUTeNs 3asiBUTEIIS, TAKXKe MPEACTABIIICTCS
JOKYMEHT, TOJTBEPKIAIOIINNA MMOJHOMOYMS HA OCYIIECTBICHUE IEHCTBUM OT MMEHU 3asBUTENsA. B
KayecTBE JOKYMEHTa, MOJTBEPKIAIONIETO TIOTHOMOYHS Ha OCYIIECTBICHHE IEHCTBUH OT HMEHHU
3asiBUTENS, MOXKET ObITh MPEACTABIIEHA:

a) opopmIIeHHass B COOTBETCTBUHU C 3aKOHOJATeIbcTBOM Poccuiickoit deneparyiv 10OBEpeHHOCTD
(mnst pU3NYECKUX JIHI);
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0) oopMmiIeHHas B COOTBETCTBUM C 3aKOHOMAaTeNbCcTBOM Poccuiickoit deaepaiun J0BEPEHHOCTS,
3aBepeHHas Me4arbio 3asBUTEINA (IIPU HAJIMYMU [1€YaTH) M MOJIMCAHHAS PYKOBOJUTEIEM 3asBUTEIIS WU
YIOJIHOMOYEHHBIM 3TUM PYKOBOJHUTEIEM JIMLIOM (AJIs1 FOPUIUUYECKUX JIULL);

B) KOMUS PEIICHUSI O Ha3HAYCHUH WM 00 M30paHuu JTUOO MpHKaza O Ha3HAYCHHH (PU3UIECKOTO
JIMIIa Ha TOJDKHOCTbB, B COOTBETCTBHH C KOTOPBIM Takoe (hpru3nyeckoe JIUIo 001agaeT mpaBoM JIeHCTBOBATh
OT UMEHHU 3asBUTENsI 0€3 JOBEPEHHOCTH.

28.7. XamobGa moxer ObIThb HampaBieHa depe3 Jluunblii kabuner Ha PIII'Y, nomana mnpu
nocemennn MOII, HanpaBieHa 10 MOYTE, ¢ MCIIOJIb30BaHUEM O(PUIMAIBHOIO caiita AJIMUHHUCTpALUY, a
TaKXe MOXeT ObITh NPHUHATA NP JIUYHOM IIpueMe 3asButens B AqMuHucTpauuu. Mudopmanus o mecre
puemMa, a Takke 00 yCTaHOBJIEHHBIX JJIA MpUEMa JHAX M Yacax pa3MelleHa Ha OQHUIMAIbHOM caiTe
AnMuHucTpauuu B cetu HTepHeT.

28.8. Bpewms npuema xano0 JOKHO COBIIAAATH CO BPEMEHEM IpeaocTaBieHus MyHUITUITATbHBIX
YCIIYT.

28.9. XKamo0a B muchkMeHHOH opMe MOXKET OBITh TAK)KE HAIIPABIICHA IO MOYTE.

28.10. B ciydae momauu >KanoObl MPH JUYHOM HpHUeMe 3asBUTENb INPEACTABIACT JOKYMEHT,
YJIOCTOBEPSIOLINIA €ro JIMYHOCTh B COOTBETCTBHUHU € 3aKOHOaTeabcTBOM Poccuiickoit denepannu.

28.11. B amekTpoHHOM BH/IE KaJIo0a MOXKET OBITh IMOJIaHa 3assBUTEIIEM ITOCPEIACTBOM:

a) opuIMaNIBHOTO caiiTa AJJMUHUCTpALUK B ceTh VIHTepHeT;

6) PIII'Y;

28.12. B ciygae ecnu xkano0a nojgaHa 3asiBUTENIEM B AJIMUHUCTPAIIHIO, B KOMIIETCHIIMIO KOTOPOU
HE BXOJHT TNPHUHITHE PEHICHHA IO amobe, B TedyeHHWe 3 pabouymx IHEH cO AHS €€ PEerucTpanuu
AJMUHUCTpAIHs HANPaBJISIET JKalo0y B YIIOJTHOMOYEHHBIH Ha €€ pacCCMOTPEHHE OpTaH W B MHCbMEHHOMN
dhopme nHbOpMHUPYET 3asIBUTEINS O TIEPEHANIPABICHUH KAJIOObI.

28.13. Tlpm 5TOM CpOK PAcCCMOTPEHHUS KaIOOBI MCUYHCISETCS CO JIHS PETHCTPAIlUU JKAIOOBI B
YIIOJIHOMOYEHHOM Ha €€ pacCMOTPEHHUE OpraHe.

28.14. XKanoba moxet ObITh ojaHa 3asButenem uepe3 MOPLI. IIpu nocrymnennn xanoost MOL]
obecrieynBaeT ee nepegady B YMOJIHOMOYEHHYIO Ha €€ pacCMOTpeHHe AJMHMHUCTPALUIO B MOPAJIKE U
CPOKH, KOTOpbI€ YCTAaHOBJIEHBI COTJIAIIEHUEM O B3aUMOJEWCTBUH, HO HE MO3/HEE CIIEIYIOLIero pabo4yero
THSI CO JTHSI TIOCTYTUICHHS KaJOOBI.

28.15. XKamoba Ha HapymieHHe TOpsAKa TpeaocTaBieHuss MyHHIMNanbHOH ycimyru B MOL]
paccMaTpuBaeTcss MUHUCTEPCTBOM TOCYIApCTBEHHOTO YIPABIICHHs, WHOOPMAIIMOHHBIX TEXHOJOTHHA U
cBsi31 MOCKOBCKOI 001acTu.

28.16. M®II obecnieunBaert:

a) OCHAIIIEHHE MECT MpuemMa xaioo;

0) undopmupoBanue 3asBUTENEH O MOPSJIKE 00KATOBAaHUS PElICHUN U NeicTBUil (0e3aeiicTBIS)
AJIMMHHCTpAIUH, TOJDKHOCTHBIX JIMIl, MyHULMIAIBHBIX CIY>KaIllUX, CIEHUAIMCTOB, MPEJOCTaBIISIONINX
MyHUIUTATBHYIO YCIYTY, TOCPEICTBOM pa3MeIIeHus] MHPOPMAIIMU Ha CTEHIaX B MECTax MPEJOCTaBICHUS
roCy/IapCTBEHHBIX 1 MyHUIIUNAIBHBIX YCIYyT, Ha opuIManbHOM caifte, Ha PIITY;

B) KOHCYJIbTUPOBAHUE 3asBUTENIEH O MOpsiAKe 00XKaloBaHUs pelIeHUH U aelicTBuil (0e3neiicTBrs)
OpPTaHOB, TPEIOCTABISIONINX TOCYJApCTBEHHbIE M MYHUIIUIIAIBHBIE YCIYT'H, WX JOJDKHOCTHBIX JIHII,
MYHUIUTATBHBIX CITYXKAIUX, CIIEHUAIMCTOB, B TOM YHCJIE 10 TeNedOHY, SIEKTPOHHOHN MOYTe, IPH JIUIHOM
npueme;

I') 3aKJII0YEHHE COTJIAllleHUI 0 B3aMMOACHCTBUY B yacTu ocymiecTsieHus M®OL] npuema xanod u
BBIJIaUH 3asBUTEIISIM PE3yJIbTaTOB PACCMOTPEHUS 5Kanoo;
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n) ¢opMupoBaHHE U TMPEACTaBICHHE €XKEKBapTalbHO B MHHHCTEPCTBO TOCYAAPCTBEHHOTO
yrpaBieHus, UHPOPMALIMOHHBIX TEXHOJIOTUH U CBA3H MOCKOBCKOM 00J1aCTH OTUETHOCTHU O TOJTYYEHHBIX U
PacCMOTPEHHBIX Kanobax (B TOM 4HCIIE O KOJIUYECTBE YAOBIECTBOPEHHBIX U HEYOBIECTBOPEHHBIX 5Kaji00).

28.17. B AnMuHHCTpalMu ONPEAETSAIOTCS  YIMOJHOMOUYEHHBIE HA PAcCMOTPEHHE Kalod
JOJDKHOCTHBIE JIMIA, KOTOPBIE 00eCIeUnBaloT:

a) MPUEM B PACCMOTPEHHE KAJIOO B COOTBETCTBUU C HACTOSIIIMMH TPEOOBAHUSIMU;

0) HampaBiieHUE KaJl00 B YIIOJTHOMOUYEHHBIN Ha X PACCMOTPEHHUE OpraH;

28.18. B ciyuae ycTaHOBIEHHUS B XOJIe WIU IO pe3ylbTaTaM PacCMOTPEHHMS 3KajJo0bl MPU3HAKOB
COCTaBa aJIMMHUCTPATUBHOTO MPaBOHAPYILIEHUS, IPEAyCMOTpeHHOTO cTaTheil 5.63 Koaekca Poccuiickoi
@Oenepaui 00 aJIMUHUCTPATUBHBIX IPABOHAPYLIECHUSX, WM NPU3HAKOB COCTaBa MPECTYILICHUS
JOJDKHOCTHOE JIMIO, YIOJTHOMOYEHHOE Ha pacCMOTPEHHE Kaynod, He3aMeIMTEIbHO HaIlpaBiisieT
COOTBETCTBYIOIIME MAaTepUAIIbl B OPTaHbl TPOKYPATYPHI.

28.19. B ciydae ycTaHOBJICHHS B XOJ€ WJIH IO PE3yJbTaTaM PacCMOTPEHHS KaJOObl MPU3HAKOB
COCTaBa aJIMHHHUCTPATUBHOTO MPABOHAPYIICHHUS, MPEAYCMOTPEHHOro riaBoil 15 3akona MockoBCKOM
obomact ot 04.05.2016 Ne 37/2016-O3 «Kogexc MockoBckoi 00macTd 00 aIMUHHCTPATUBHBIX
MIPaBOHAPYLICHHUSIX)» JOJIKHOCTHOE JIMIIO, YIIOJTHOMOYEHHOE Ha PacCMOTpPEHHUE )Kalo0, He3aMeITUTETILHO
HampaBlIIeT COOTBETCTBYIOUIME MaTepuaibl B MUHUCTEPCTBO TOCYAapCTBEHHOTO  YyIIpaBJICHHS,
MH(OPMALIMOHHBIX TEXHOJIOTHH U CBsI3U MOCKOBCKOH 001acTH.

28.20. Kanoba, moctynuBmias B AJIMUHUCTPALUIO, TOJJICKUT PErucTpali He TO03/Hee
cienyroiero pabouero JAHs co IHA ee noctyruieHus. JKamnoba paccmaTpuBaeTcsi B TeueHue 15 pabounx
IHEW CO JHS €€ PerucTpaluu, eciu 0oiee KOPOTKHE CPOKM PACCMOTPEHHS >KaIO0Obl HE yCTAaHOBJICHBI
AJMUHHCTpanMen, yIloJHOMOYEHHOHN Ha €€ paCCMOTPEHHUE.

28.21. B ciyvae o0OxaJloBaHUSI OTKa3a AJIMUHHCTPAIUH, MPEIOCTABISIONICH MyHUITUTIAITBHYIO
YCIyTy, €€ JOJDKHOCTHOTO JIMIA, MyHUITUTIAIBFHOTO CIIY)KaIlIero, CHelHaIicTa B MpueMe JOKYMEHTOB Y
3agBurens n1uOO B MCIPABICHUM JOMYIIEHHBIX OMEYaTOK M OIMIMOOK WM B cilydae O0KajloBaHUS
3asBUTENIEM HAapYIIEHHUS YCTAHOBJIEHHOIO CPOKA TAKUX UCIPaBICHUH kajio0a paccMaTpUBaeTCs B TE€UEHUE
5 paboumx AHEH co IHS ee perucTpaluu.

28.22. Ilo pe3ynbTaTamM paccCMOTpPEHMs XajoObl B COOTBETCTBHMM C dYacThio 7 cratbu 11.2
®enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3 «O6 opraHu3anuy NpeaoCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT» YHIOJTHOMOYEHHOE Ha €€ PAacCCMOTPEHHE JOJDKHOCTHOE JIMIO AJIMUHHCTPALUU
IIPUHUMAET pelIeHHe 00 YIOBJIETBOPEHHUH kajloObl 100 00 OTKa3e B €€ yJOBJIETBOPEHUU. Y Ka3aHHOE
peleHre npuHUMaeTcst B popMe akta A IMUHHCTPALINH.

28.23. Ilpu yIOBIETBOPEHUHU >KaIOOBl YIOJIHOMOYEHHOE JOKHOCTHOE JHUIO0 AJIMHHHUCTPAIMH
MPUHUMAET MCUEPITBIBAIONINE MEPHI [0 YCTPAHEHUIO BBISBICHHBIX HAPYIIEHUH, B TOM YHUCIIE 110 Bblaye
3agBuUTeNIO pe3ynbTraTa MyHHIIMIIATBHOM YCIYTH, HE Mo3AHee 5 pabo4mX THEeH co THS NPUHATHS PEIIeHus,
€CIIM MHOE HE YCTaHOBJIEHO 3aKOHOaTeNnbcTBOM Poccuiickoii deneparui.

28.24. OtBeT 10 pe3yabTaTaM PacCMOTPEHHUS JKaJI00bl HAMPaBIISICTCS 3aABUTEIIO HE ITO3THEE JTHS,
CIIEYIOIEr0 3a JHEM MpPHUHATHUS pelleHus, B NMucbMeHHOW ¢opme. B cioyuae ecnu xanoba Oblia
HarpaBjieHa B 3JeKTpoHHOU ¢dopme depe3 PIIIY, orBer 3asButento Hampaisercs B JIMuHbIN kaOWHET
nocpenctsoM PIITY.

28.25. B oTBere 1o pe3ynpTaTaM pacCMOTPEHUS JKal00bl YKa3bIBAIOTCA:

a) HAMMEHOBAaHME OpraHa, IPEJOCTaBIAIONEro MyHHUIUNAIBHYIO YCIYTY, PacCMOTPEBIIETO
XanoOy, MTOJDKHOCTb, (paMmius, UMs, OTYECTBO (IIPU HAJMYUH) €TO JOJDKHOCTHOTO JIMIIA, MPUHSBILETO
peleHue no xanooe;

19



0) HOMep, J1aTa, MECTO MPUHATHUS PEUICHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIMLE, PEHICHHE
uu aeiicteue (6e3aeicTBrE) KOTOPOTO 00XKaIyeTcs;

B) haMuIIvs, UM, OTYECTBO (ITPY HAIMYWH ) WJIH HAUMEHOBAHUE 3assBUTEIIS;

') OCHOBAHHUS JJIsl IPUHATHS PELICHUS O XKaJlooe;

1) IPUHATOE TIO KaJo0e pelIeHne;

€) B cllyyae, €cClii jkajnoba mnpu3HaHa OOOCHOBAaHHOH, — CPOKHM YCTPAHEHUS BBISBICHHBIX
HapyLIEHUH, B TOM YKCJIE CPOK IIPEIOCTABICHUS pe3ysbTaTa MyHUIUIIAIIBHON YCIIYTH;

) CBEJICHUS O MOPsJIKEe 00KaNIOBaHUs IPUHSITOTO 1O kKaloOe pelieHusl.

28.26. OtBeT MO pe3yJbTaTaM PACCMOTPEHHS KaJIOOBI TOJIMCHIBACTCS YIOJHOMOYCHHBIM Ha
PaccMOTpEeHHE KaI0Obl JOKHOCTHBIM JIMLIOM AJIMUHUCTPALIUU.

28.27. B cinydae npu3HaHUS KaI00bI TOIJICKAIIECH YIOBIETBOPEHHUIO B OTBETE 3asBUTEIIO, JACTCS
uHbopManus O JEHCTBUAX, OCYIIECTBISIEMBIX OpPraHOM AJMHUHHUCTpAIMH, TPEIOCTABISIONINM
MYHUIIUIAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBHBIM IIEHTPOM JIMOO OpraHu3amnuei, MpeayCMOTPEHHOM
gactbio 1.1 crateu 16 denepanpHoro 3akoHa «O0 opraHu3alUM MPEIOCTABIECHUS TOCYAAPCTBEHHBIX U
MYHUIIUNATBHBIX YCIYT», B LEIIX HE3aMEIUIMTEIBHOTO YCTPAHEHUS BBIABICHHBIX HApPYNICHUW NpU
OKa3aHWU MYHUIMINAIBHON YCIYTH, a TakKe MPHUHOCSATCS M3BUHEHHUS 3a JOCTaBJICHHBbIE HEYJ00CTBa U
yKa3bIBaeTcsl HHGOpMalvs O JaIbHEUIINX IEeHCTBUSAX, KOTOPbIE HEOOXOAUMO COBEPIINTH 3asgBUTEIIO B
nensix nonydeHus MyHunmnaneHoi ycnyrd. B cnydae mnpusHaHug kanmoObl He TOJUIeKaIlei
yIIOBJIETBOPEHHIO B OTBETE 3asBUTEIIO JAIOTCS apryMEHTHPOBAHHbBIC Pa3bsICHEHUS O IPUUMHAX PUHSATOTO
peleHusl, a Takke HHGOpMaIHs 0 MOpsIKe 00)KaTOBaHUS IPUHITOTO PEIICHHUS.

28.28. YMOJIHOMOYEHHOE HA PACCMOTPEHHE JKaJlOOBbl JIOJDKHOCTHOE JIUIO0 AJIMHHHCTPAINH
OTKa3bIBACT B yJOBJIETBOPEHHUH KAJOOBI B CISAYIOIINX CIyJasxX:

a) HAJIMYKE BCTYMUBIIETO B 3aKOHHYIO CHJTY PEUICHUS Cy/a, apOMTPakHOTO Cy/a I10 JKainode 0 TOM
e TIpeMeTe U 10 TeM K€ OCHOBAHUSIM;

0) mojaya >kajao0bl JIMIOM, TOJTHOMOYHS KOTOPOTO HE MOATBEPK/IEHBI B TIOPS/IKE, YCTAHOBICHHOM
3aKoHoJaTenbeTBOM Poccniickon denepannu;

B) HAJIMYKE PEUICHUs 110 Kao0e, IPUHATOrO paHee B COOTBETCTBUU C HACTOSIIIUMH TPEOOBAHUSIMU
B OTHOILEHHUHU TOTO € 3assBUTEIS U 10 TOMY K€ IPEMETY >KaJI0OBI.

28.29. YIIOITHOMOYEHHOE Ha PaCCMOTPEHHE JKAT00BI TOIDKHOCTHOE JIMIIO0 AJIMUHUCTPAIH BIIPaBe
OCTaBUTH KaJI00y 0€3 OTBETa B CIAEAYIOMIMX CIydasx:

a) HAIMYKE B )KaJI00€ HEIEH3YPHBIX JTUO0 OCKOPOUTENBHBIX BBIPAXKEHUHN, YyTPO3 KU3HU, 3J0POBBIO
Y IMYIIECTBY JOJDKHOCTHOTO JIAIA, & TAK)KE YWICHOB €r0 CEMBH;

0) OTCyTCTBHE BO3MOXKHOCTH MPOYMTATh KAKYHO-IMOO YacTh TEKCTa KajloObl, (paMHIINIO, WM,
0T4eCTBO (IpU HAJTMYMMU) U (MITM) IOYTOBBIN aapec 3asBUTENs, yKa3aHHbBIE B Xkayio0e.

28.29.1 Anmunucrtpanus, MOLL, yupenutens MOIL] coobraer 3asgBuTento 00 OCTaBICHUHN KaIOObI
6e3 oTBeTa B TeueHue 3 pabouymnx AHEN CO AHSA PETHUCTPALUHU KaJO00bl.
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V1. IIpaBujia 00padoTKH NMEePCOHATBbHBIX JTAaHHBIX MPH NMpeaocTaBJIeHun MyHUIHNIAILHOK
yeayru

29. Ilpasuna oopabomku nepconanvhvix OAHHBLIX NPU npedocmasaenuu MyHuyunaIbHOU
yeayau

29.1. OOpaboTka mNEpCOHATBHBIX JAHHBIX TPH MPEAOCTABICHHH MYyHUIIUIIATLHOW YCIYyTH
OCYILIECTBIISICTCS HA 3aKOHHOM M CIPaBeUIMBOM OCHOBE C y4eTOM TpeOOBaHMN 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu B chepe nepcoHaNbHBIX JAHHBIX.

29.2. OOpaboTka NEPCOHATBHBIX JAaHHBIX TPH MPEJOCTaBICHUH MYHHUIMIIATBHON YCIyTH
OTPaHUYMBACTCS  JOCTHIKEHHEM KOHKPETHBIX, ONPEACICHHBIX HACTOALIMM AIMHHUCTPATHBHBIM
pernamenToM neneil. He nomyckaercs oOpaboTka MEepCOHANBHBIX JAHHBIX, HECOBMECTHUMAS C LEISIMH
cOopa nepcoHaNbHBIX TaHHBIX.

29.3. OOpaboTke mojyIekKAT TOJNBKO TEPCOHATbHBIE JaHHbIC, KOTOpbIE OTBEYAIOT LEISIM
ux o0pabOTKH.

29.4. llenpto 00paOOTKH TEPCOHATBHBIX JAHHBIX SIBIISICTCSI HCIOJNHEHHE JIOJDKHOCTHBIX
0053aHHOCTEH ¥ TIOJHOMOYMU CIEHUATUCTAMU AJMHHUCTPAlMM B TIPOIECCe NPEIOCTaBICHUS
MyHUIIMITaTBHON YCIYTH, @ TaKKe OCYIISCTBICHHS YCTAaHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
denepanuu rocy1apCcTBEHHBIX (YHKIUH 110 00paboTKe pe3yabTaTOB MPEIOCTABICHHON MyYyHUITUTIATBHON
YCIyTH.

29.5. Ilpu 06paboTKe MepcCOHANbHBIX JAaHHBIX B IENIAX MPEAOCTaBICHUS MYHUIIMTIATBHON YCIYTH HEe
JomycKaeTcsi o0bequHeHne 0a3 JaHHBIX, COJEpXKALIMX MEepCOHAJIbHbIE JaHHBbIE, 00paboTKa KOTOPBIX
OCYILECTBISETCS B LEJISAX, HECOBMECTUMBIX MEKIY COOOM.

29.6. Conepxanue U 00beM 00pabaThHIBAEMBIX MEPCOHANBHBIX JIAHHBIX JIOJKHBI COOTBETCTBOBATH
3asBJICHHON e 00paboTku. OOpabaThiBaeMble MTEPCOHAIbHBIC JAHHBIC HE JTOJHKHBI OBITh N30BITOYHBIMU
10 OTHOIIEHUIO K 3asBJICHHOM IEJTH UX 00pabOTKH.

29.7. TIpu 06paboTKe EPCOHATBHBIX JAHHBIX JTOJKHBI OBITH 00ECIIEYCHBI TOUHOCTD IMEPCOHATBHBIX
JaHHBIX, UX JOCTaTOYHOCThb, a B HEOOXOMUMBIX CIy4asX W aKTyaJbHOCTh IO OTHOIICHUIO K IIEJH
00pabOTKM TEPCOHANBHBIX JaHHBIX. JIOKHOCTHBIE NHIIa AJMUHUCTPAllMU JOJDKHBI MPUHUMATH
Heo0XouMBbIe Mepbl 100 obecrneynBaTh UX MPUHATHE MO YAAJICHHUIO WM YTOUHEHHIO HEMOJHBIX WIIH
HETOYHBIX JIaHHBIX.

29.8. XpaHeHHe NEpPCOHANbHBIX JAHHBIX JOJDKHO OCYIIECTBIATHCA B (opMe, MO3BOJISIONIEH
ONpeeNIuTh CyOBbEKTa MEPCOHAIbHBIX JAHHBIX, HE JOJIbLIE, YeM 3TOro TpelyeT Ielb 00paboTKH
MIEPCOHATBHBIX NAaHHBIX, €CIIH CPOK XpaHEHHWs IMEPCOHAIBHBIX JaHHBIX HE YCTAaHOBJICH (QelepaabHbIM
3aKOHOJIATEITLCTBOM, 3aKOHOJATENILCTBOM MOCKOBCKOW 00J7acTH, IOTOBOPOM, CTOPOHOHW KOTOPOTO,
BBITOJIOTIPHOOpETATEIEM WM MOPYYHTEIEM 0 KOTOPOMY SIBIISIETCSI CyOBEKT TEepCOHAIBHBIX JTaHHBIX.
OOpabaTbiBaeMble TEpPCOHANbHbIE JaHHbIE MOJUIekKAT YHUUYTOXKEHUIO JHOO0 00e3IMYMBAHHUIO 10
JOCTH)KEHHUH 1ienieil 00paboTKM WK B Cilydae yTpaThl HEOOXOJUMOCTH B JIOCTHIKEHUU 3THX ILIEJIeH, eciu
MHOE HE MPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

29.9. B cooTBeTCTBUHU C LI€NbI0 OOPaOOTKM MEPCOHATIBHBIX JAaHHBIX, YKa3aHHOW B myHKTe 29.4
HACTOSIIIEr0 AMHHHCTPATHBHOTO perjiaMeHTa, B AJMHUHUCTpad 00padaThIBAlOTCS TMEPCOHAIBHBIC
naHHbIe yKka3aHHbIe B 3asBieHuu ([Ipunoxenne 8 k HacTosmeMmy AIMUHHCTPATUBHOMY PETJIAMEHTY) U
MpUJIaraéMbIX K HEMY IOKyMEHTaXx.
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29.10. B cooTBeTcTBHM C 1IE€TBI0 00pPaOOTKHM MEPCOHANBHBIX JAaHHBIX, YKa3aHHOW B NyHKTe 29.4
HACTOSIEro AJIMHHMCTPATUBHOI'O PpErjaMeHTa, K KaTeropusiM CyObEeKTOB, NEpPCOHAJIbHBbIC J[aHHbIE
KOTOpbIX 00pa0aThiBalOTC B AJMMHUCTpPALMM, OTHOCATCA (U3MYECKHe, IOPUIUYECKUEe JHMLA U
WHIMBUYAIIbHBIC TPEANPUHAMATENH, OOpaTHBIIMECS B AJMHHUCTPAIMIO 32 IPEIOCTABICHUEM
MyHULMNIaTBHON YCITYTH.

29.11. Cpoku 00pabOTKM M XpaHEHUS YKa3aHHBIX BBIIIEC NEPCOHATBHBIX JAHHBIX ONPEICISIOTCS B
COOTBETCTBHHM CO CPOKOM JCWCTBUSI COTJIAIICHHS C CYOBEKTOM, a TaKkKe HHBIMH TPeOOBAHUSIMU
3aKOHOJATEIbCTBA M HOPMAaTUBHBIMU JIOKyMeHTaMu. Ilo ucredeHuu cpokoB 0OpabOTKM M XpaHEHUs
NepCOHAJIbHbBIC JAHHBIE MOJUIEkKAT YHUUTOXKEHHUIO JINOO 00€3JIMYMBAHUIO, €CIIM MHOE HE MPEAYCMOTPEHO
3aKOHOJATEIbCTBOM.

29.12. B cnyuyae noCTHXKEHHS 1M 00paOOTKH MEPCOHATBHBIX JaHHBIX ATMUHUCTpAIUs 00sS3aHa
pEeKpaTHTh 00pabOTKy MEPCOHAIBHBIX JAHHBIX WM OOECIEYUTh ee MpeKpamieHue (ecnu odpaboTka
NEPCOHABHBIX JAaHHBIX OCYLICCTBISCTCS JPYTHUM JIMIIOM, JCHCTBYIOIIUM IO €ro IMOPYYCHHIO),
YHUYTOXXHTH MIEPCOHATBHBIE JaHHBIE WM 00€CIICUNTh UX YHUUTOXKEHHE (ecii 00paboTKa MepCOHAIBHBIX
JaHHBIX OCYIIECTBIISCTCS IPYTUM JIMIIOM, ACHCTBYIOLIMM IO €r0 MOPYYCHUIO) B CPOK, HE MPEBBIIIAIONIAI
30 nHell ¢ aThl NOCTHXKEHMS LE€IH 00paOOTKU NEPCOHANBHBIX JaHHBIX, €CJIM MHOE HE IPEAYCMOTPEHO
CIIy’)KEOHbIM KOHTPAKTOM, JIOTOBOPOM MJIM COIVIALIEHHEM, CTOPOHOH KOTOPOIrO SBISETCS CYyOBEKT
NEePCOHAJBHBIX JIAaHHBIX, JIN0OO eciau AJAMUHUCTpALMS HE BIIPaBe OCYLIECTBIIATh 00pabOTKY MEPCOHAIBHBIX
JaHHBIX 0e3 corjacus cyObeKTa MEpPCOHAIBHBIX JAHHBIX Ha OCHOBAaHUSAX, IPEAYCMOTPEHHBIX
benepanbHBIMU 3aKOHAMM.

29.13. B cmyuyae OT3bIBa CyOBEKTOM IE€PCOHAIBHBIX MAHHBIX COTJIacHs Ha 00paboTKy ero
MEPCOHANBHBIX JAHHBIX AJIMUHUCTpalMd JOJDKHA MpEeKpaTuTh HMX 00paboTKy Wi o0ecnedyuThb
IpeKpalieHne Takol o0paboTku (ecau oOpaboTKa MEPCOHAIBHBIX JIAHHBIX OCYILECTBISETCS APYTUM
JIMIIOM, JICHCTBYIOIIMM 10 TIOPYYCHUIO AJIMUHHCTpAIMK) U B CIy4ae, €CIM COXPAHEHHE TIePCOHATBHBIX
JaHHBIX Oosiee He TpedyeTcs i 1eiel 00paboTKH MepCOHANBHBIX IaHHBIX, YHUUTOXHUTh [IEPCOHATIBHBIE
JlaHHbIE WJIM 00ECNeunTh UX YHHYTOXKEHHue (eciu oOpaboTKa MEpCOHAJIBbHBIX JAHHBIX OCYILECTBIISAETCS
APYTUM JIMIOM, JCHCTBYIOIIMM MO TMOPYYEHHIO AJMUHHCTpPALMK) B CPOK, HE mpeBbimarommuii 30
KaJICHJapHBIX JIHEH ¢ AaThl MOCTYIIEHNUS YKa3aHHOTO OT3bIBA, €CJIM MHOE He MPETYCMOTPEHO CIIY)KEOHBIM
KOHTPAKTOM, JOTOBOPOM HWJIM COTJIAIIEHHEM, CTOPOHOW KOTOPOTO SIBISETCS CYOBEKT MEepPCOHAIBHBIX
JAHHBIX, TUOO eclnu AJIMUHUCTpAlMs HE BIIPaBe OCYIIECTBIATH 00pabOTKY MEPCOHAIBHBIX JaHHBIX 0€3
cormacusi CyOBeKTa TEpCOHAJIBHBIX MJAHHBIX Ha OCHOBAHUAX, MPEIYCMOTPEHHBIX (QenepaTbHbIMH
3aKOHAMH.

29.14. YHUYTOXEHHE JOKYMEHTOB, COJEpXAallUX IEepPCOHAIbHBIE JaHHbIE, YTPATUBLIMX CBOE
MPAaKTUYECKOe 3HAYEHUE U HE MOJIEKAIIMX apXMBHOMY XPaHEHMIO, TPOU3BOAUTCS HAa OCHOBAHUM aKTa
YHUYTOXKEHUS TIEPCOHAIBHBIX TaHHBIX.

29.15. YnoaHOMOYEHHBIE NTUIAa Ha TMOTy4YeHune, 00paboTKy, XpaHeHHe, mepenady u Jrdoe Ipyroe
WCTIOJIh30BaHUE TTEPCOHALHBIX TAHHBIX 00S3aHBI:

1) 3HaTh W BBIMOJHATH TPEOOBAHUS 3aKOHOAATEIILCTBA B 00JaCTH O0ECHCUCHHS 3al[UThI
MIEPCOHATBHBIX JAHHBIX, HACTOSIIET0 AJIMUHUCTPATUBHOTO PETIIAMEHTA,

2) XpaHUTbH B TailHE U3BECTHBIC NM IIEPCOHAIBHBIC TAaHHBIC, HHPOPMHUPOBATH O (haKTaxX HAPYIICHUS
nopsiika oopalieHust ¢ IepCOHAIBHBIMU JAHHBIMH, O TIOMBITKAaX HECAaHKIIMOHUPOBAHHOTO JIOCTYIIA K HUM;

3) coOmojaTh TpaBWIa UCIOJNB30BAHUS IEPCOHANBHBIX JaHHBIX, TOPAJOK WX yd4era
Y XpaHEHUSs, UCKIIIOUUTH JTOCTYII K HUM IOCTOPOHHHUX JIHII,
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4) 00pabaTeiBaTh TOJBKO T€ MEPCOHAIBHBIC IaHHBIC, K KOTOPHIM IOJIy4eH JIOCTYIl B CHIY
WCTIOJTHEHUS CITYKEOHBIX 0053aHHOCTEH.

29.16. IIpu 06paboTKe MEPCOHATBHBIX TAHHBIX YIIOJHOMOYCHHBIM JIMIIaM Ha MOJIy4eHHE, 00paboTKYy,
XpaHeHue, rnepeaady u aodoe Jpyroe UCIOIb30BaHUE MEPCOHATBHBIX TaHHBIX 3alPeIaeTcs:

1) wucnoibp30BaTh CBEACHHMS, COACPIKAIIINE TIEPCOHAIBHBIC JTAHHBIC, B HECIYKCOHBIX HEJISIX, a TAKKe
B CITY»EOHBIX LIETISIX — IIPH BEICHUU TIEPETOBOPOB IO TelIe(hOHHOM CETH, B OTKPHITON MEPENUCKE, CTAThIX
Y BBICTYTUICHUSX;

1) mnepenaBath NEpPCOHATbHBIC JAHHBIC [0 HE3ANIMIICHHBIM KaHajdaM CBsA3W (TejeTaidr,
(bakcuMuIIbHAs CBSI3b, DJIEKTPOHHAs IMoYTa) O€3 WCIHOJIb30BAHUS CEPTUPHUIMPOBAHHBIX CPEICTB
KpUNTOTpaguUECKON 3alIUThl HHPOPMALINH;

2) BBINOJHATH HA JOMY pabOThI, CBA3aHHBIC C UCIIOJIb30BAHUEM TIEPCOHATIBHBIX JJAHHBIX, BHIHOCHTh
JOKYMEHTBI M JPYTHE€ HOCUTEIH HWH(POpPMAIUH, COJEpKallie NEpCOHAIBHBIC IaHHBIC, U3 MECTa HX
XpaHCHUSI.

29.17. Jluna, ynmoJaHOMOYCHHBIE HA TOJIydeHUE, 00padoTKy, XpaHCHHE, Tiepeady u Jr0oe Apyroe
WCIIOJIb30BAaHNE TEPCOHANBHBIX JIAHHBIX, BUHOBHBIC B HApYIICHWU TPeOOBAaHWI 3aKOHOMATEIHCTBA O
3alUTe IEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE JOMYCTUBIINAE Pa3TIIalliCcHUEe TIEPCOHAIBHBIX JaHHBIX, HECYT
JMCUUIUIMHAPHYI0,  aJMHHHUCTPAaTHBHYI,  TPAXKIAHCKYHD W YrOJOBHYK  OTBETCTBEHHOCTD,
MPEyCMOTPEHHYIO 3aKOHOIaTeNIbcTBOM Poccuiickoii deneparum.

29.18. AAMHHUCTpAIUS JIJIs 3aIIUTHI IEPCOHATIBHBIX TAHHBIX OT HEMTPABOMEPHOTO MJIH CIyYaiiHOTO
JOCTylla K HHM, VYHHYTOXCHHUS, W3MCHCHUS, OJIOKHPOBAHUS, KOMHPOBAHUS, MPEIOCTABICHUS,
pacmpocTpaHeHUs] IEPCOHAIBHBIX JIAHHBIX, 4 TAKXKE OT MHBIX HEMPABOMEPHBIX JIECHCTBUI B OTHOIICHHUH
MEPCOHANBHBIX JIAHHBIX, IPUHUMAET MEPhI 3alIUTHI, IPETyCMOTPEHHBIC 3aKOHOIATEILCTBOM Poccuiickoi
denepanuu.
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[Tpunoxenue 1
K aIMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBiieHus MyHUIUNIaNbHON yCIyTH

TepMHHBI U onIpeieSIeHUst

B AnMuHUCTpaTHBHOM perilaMeHTe UCIIONIb3YIOTCS CIEAYIOIINE TEPMUHBI U ONPEAETICHUS:

AJIMUHHCTpaLIUS

AJIMUHUCTPATUBHBIN
periiaMeHT

ECHA

3agBuUTEND

3assBUTEIb,
3apEeruCTPUPOBAHHBIN
B ECUA

3asgBieHue

JIvuneIil kKaOuHET

Monaynb OKa3aHUs
ycayr EUC OY
MyHnununaneHas
yciyra

Opransl BnacTu

Opranuzanus
[Ipocras

ANIEKTPOHHAS
MOAMHUCH

Anvunuctpauus ropoackoro okpyra Illarypa MockoBckoi
obnacty;

aIMUHHCTPATUBHBINA PETIaMEHT MPEI0CTABICHUS MyHHUIIUITATBHOMI
ycnyru  «Bpimaga  BBITMCOK M3 peecTpa MYHHIIMIIAIBLHOTO
UMYILECTBAY;

denepanbHas TOCymapcTBeHHas MH(OpPMAIMOHHAS  CcHCTEMa
«EnuHas cuctema waeHTHQUKANMM W ayTeHTU(UKANIUHA B
HHQPACTPYKTYpE,
TEXHOJIOTUYECKOE B3aMMOJICHCTBUEC WH(POPMAIMOHHBIX CHCTEM,

oOecrnieunBaroIen MH(}OpPMaLOHHO-
UCMONb3YeMbIX Ul  HPEJOCTAaBIEHUS] TOCYNAapCTBEHHBIX U
MYHUIUTNATBHBIX YCIYT B 3JIEKTPOHHOU (hopmey;

auno, oOpamaromeecss ¢ 3asgBICHHEM O IPEOCTaBICHUU
MyHUIUIIaIbHON YCIYTH;

JauLo, oOpalaromieecss C  3asgBIEHUEM O IPEIOCTaBICHUU
MyHununaipHOU yciyry, uMmerolnee y4deTHyro 3anuch B ECUA,
MPOUIENIIITYIO MPOBEPKY, a TMUYHOCTH MOJIb30BATEINs MOATBEPAKICHA
HajsexamuM o0Opa3oM (B J000M W3 ILIEHTPOB OOCTYKHMBaHUS
Poccuiickoit ®eneparnu uiaun MOL MockoBckoit 0baactn);
yCIIyTH,
IIPEyCMOTPEHHBIM

3alpoc O  NPENOCTABICHUU
IIPEACTABICHHBIN TH0OBIM
AJIMMHHCTPAaTUBHBIM PETJIaMEHTOM CIIOCOOOM;

cepsuc PIIT'Y, no3posstromuii 3asBUTENIO NOTy4aTh HH(POpMAIUIO

MyHunmMnaisHON

0 xo7e 00paboTKH 3asBIEHUH, TTOJaHHBIX TocpeacTBoM PIITY;
Monyns oOkazaHUs YCIYr €IWHONW HMH(POPMAIMOHHOW CHCTEMBI
OKa3aHus yCIyT, YCTaHOBJICHHBIA B A IMUHHUCTPALINH;
MyHHULIMNIaJbHas yciayra «Belmada BBIMHCOK W3 peecTpa
MYHUIUIIAJIBHOTO UMYILECTBAY,

rOCYJapCTBEHHBbIE OpraHbl, Y4YacTBYIOIIME B MPEIOCTaBIECHUU
rOCYJapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT;

OpraHu3aliy, y4aCTBYIOIINE B IPEAOCTABICHUH TOCY1apPCTBEHHBIX
U MYHUIUTIATBHBIX YCIyr (B TOM YHCIE TOJBEIOMCTBEHHBIC
YUpEXKIEHUS);

AIIEKTPOHHAs] TOAMUCH, KOTOpas IMOCPEICTBOM HCIOJIb30BAHUS
KOZOB, Tapoyied WJIM HHBIX CPEICTB TMOATBEpKAaeT (akKT
(bopMUPOBAHUS IEKTPOHHON MOAMUCH ONPEACTIEHHBIM JIUIIOM;

24



PIIT'Y

Cepauc PIIT'Y
«Y3HaTb craTryc
3asBICHUS

Cetp UHTEpHET

VY nocroepsromuii
LEHTP

Vcunennas
KBaJTM(UIIMPOBAHHAS
AJIEKTPOHHAS
nojanuck D11

@aiin 10KyMeHTa

DNeKTpOHHBIN 00pa3
JIOKyMEHTa

DNEeKTPOHHBIN
JOKYMEHT

rocyJlapcTBeHHass HMHQpOpMAIMOHHAs cuctemMa MOCKOBCKOM
obnactu «[lopran rocynapcTBEHHBIX U MYHHUIIMHAIBHBIX YCIYT
MockoBckoii o0nacTu», pacmnoioxeHHas B ceTd WHTepHET 1o
azapecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y,  m1O3BONAIOIIMI  MOIYYUTh  AKTYaJIbHYIO
uHPOpPMALIMIO O TEKyIleM cTaTyce (dTame) paHee MOJAHHOTO
3asBICHMS,

MH(OPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHAA ceTh «IHTepHETY;
YIOCTOBEPSIOIIUI LEHTP, aKKpEeIUTOBAHHBI MUHHCTEPCTBOM
CBSI3M M MacCOBbIX KOMMYHUKarui Poccuiickoit denepanuu;
AIIEKTPOHHASI TOJIUCH, BBIIAHHAS Y IOCTOBEPSAIOIIUM LIEHTPOM,
MOJIy4dEeHHAs! B pe3yibTaTe KpUNTOrpaduueckoro nmpeodpa3oBaHus
MH(pOpMaLMU C HMCIOJIb30BAHUEM KJIIOYa 3JIEKTPOHHOM MOJIIHCH,
MO3BOJISIET  ONPEAENIUTh JIMLO, I[OANKUCABIIEE 3JIEKTPOHHBIN
JOKYMEHT, OOHAapyKUTh (aKT BHECCHHS W3MCHCHUH B
AIIEKTPOHHBINA TOKYMEHT IMOCJI€ MOMEHTA €ro MOAMHCAHUS, KU
MIPOBEPKHU AIEKTPOHHON MOMANUCH yKa3aH B KBATU(DHUIIMPOBAHHOM
cepTuduUKaTe;

QJIIEKTPOHHBIA ~ 00pa3  JOKYMEHTa,  TOJy4YeHHBIH  MyTeM
CKaHUPOBAHMS IOKYMEHTa B OyMakHOU (popme;

JOKYMEHT Ha OyMa)XHOM HOCHUTENle, MpeoOpa3oBaHHBIA B
AIIEKTPOHHYIO (POpPMY NyTEM CKaHHUPOBAHUS C COXPAHEHUEM €ro
PEKBU3HTOB;

JIOKYMEHT, HH(OpMAIUs KOTOPOTO MPeOCTaBIeHa B QJIEKTPOHHOU
dopMe © moAMHMCAaHA  YCWJICHHON  KBaM(UIMPOBAHHON
AIIEKTPOHHON MOIHUCHIO.
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[Ipunoxenue 2
K aIMUHUCTPAaTUBHOMY PETJIAMEHTY

NpeAoCTaBlIeHUs] MyHUIIUITAIBHON YCIIYTH

CnpaBoyHasi ”H(OpMALIUA 0 MeCTe HAXO0KAeHUs, Tpaduke padoTbl, KOHTAKTHBIX TeJedoHax,
ajpecax 3J1eKTPOHHOM MOYTHI AJIMUHUCTPALMU U OPraHU3aIUil, y4aCTBYIOIIUX B MPeI0CTABICHUI
U MHPOPMHUPOBAHMH O MOPSIAKeE NMpeaocTaBjaeHnsi MyHUIIMIIAJIbHOH yCIyTH

1. AaMunucrpauuu ropoackoro okpyra lllarypa MockoBckoii odJacTu.

Mecrto Haxoxaenus: r. [llarypa, . Jlenuna, a. 2.

[TouroBsiii agpec: 140700, MockoBckast 0611., r. llarypa, . Jlenuna, 1. 2.

KonrakTtabie Tenedonsr: +7 (49645) 2-53-80, 2-53-77.

OdunmanbHbI#i caiT B MHPOPMAITHOHHO-KOMMYHHKAIIMOHHO# ceTr «HTEepHET»: WWW.Shatura.ru.
Ajipec 37eKTpoHHO¥ mouThl B cetu MHTepHeT: Shatura@mosreg.ru.

I'padux padotsi ¢ 01.09:

[TonenenpHUK: ¢ 8.45 o 18.00 (nmepepni 13.00-14.00)
Bropnuk: ¢ 8.45 o 18.00 (mepepsi 13.00-14.00)
Cpena: ¢ 8.45 o 18.00 (mepepsis 13.00-14.00)
YerBepr: ¢ 8.45 o 18.00 (mepepni 13.00-14.00)
[TaTHunA: ¢ 8.45 no 16.45 (nepepois 13.00-14.00)
Cyb60orta: BBIXO/IHOH JICHB

Bockpecennbe: BBIXOJHOW J€Hb

I'padux pabots ¢ 01.05:

[ToHenenbHUK: ¢ 8.00 10 17.00 (nmepepsi 13.00-14.00)
Brophuk: ¢ 8.00 1o 17.00 (mepepni 13.00-14.00)
Cpena: ¢ 8.00 1o 17.00 (mepepni 13.00-14.00)
Yersepr: ¢ 8.00 10 17.00 (mepepsis 13.00-14.00)
IIaTHuna: ¢ 8.00 10 17.00 (mepepsis 13.00-14.00)
Cy66ora: BBIXOJTHOM JIEHb

Bockpecennbe: BBIXOJHOM JA€Hb

HenocpencrBennoe  mpenocraBieHne  MyHUIMNAIBHOW  YCIYTH  OCYLIECTBIISIET

MMYIIECTBEHHBIX OTHOIIEHUI KOMHUTETA 110 YIPABICHUIO UMYIIIECTBOM AJMHHUCTPALIUH.

Mecro Haxoxnenus otaena: r. llatypa, yn. CaBymkuHa, a. 3, kabunet Ne 27 (2-i atax).

I'padux npuema rpaxaaH A KOHCYJIbTAllMM W IpUEMa JXKanod: KKy MOCIEIHIO MATHUILY
mecsua ¢ 10.00 o 13.00.

KonrakrHsiii Tenedon: +7 (49645) 2-09-20.

Iopstuast muams ['ydepraropa MockoBcekoit oomactu: 8-800-550-50-30.

2. MyHunnunajibHOe aBTOHOMHOe  yupexaeHHe «MHOropyHKIMOHAIBHBIA  LEHTP
NpeI0CTABIEHUsS] TOCYJAPCTBEHHbIX W MYHHIHMNAJIBHBIX Yyciayr HacejdeHuio Illarypckoro
MYHUIIUNIAJIBHOTO PaiioHa.

Mecto naxoxaenus: 140700, MockoBckas o0un., . lllatypa, yn. UnTepHannoHanbHas, 1. 8.

I'paduk paboTHI:
TloHenenpHUK: ¢ 8.30 10 20.00
BropHuk: ¢ 8.30 10 20.00
Cpena: ¢ 8.30 10 20.00

26



Yetsepr: ¢ 8.30 10 20.00
[TsaTHUNIA: ¢ 8.30 o 20.00
Cyb60orta: ¢ 8.30 10 20.00
Bockpecenbe: ¢ 8.30 10 20.00

Konrakrhsiii Tenedon: 8-800-550-50-30 (106. 52301).
Anpec snekTponHoii mouTsl B cetd MuTepreT: mfc-shatura@rambler.ru.

3. CnpaBounasi ungopmanusa o Mecte HaxoxaeHusas M®PLI, rpapuke padoTbl, KOHTAKTHBIX
TeJjie(poHAX, ajpecax IJIeKTPOHHOH MOYThI
HNudopmanus npuBeneHa Ha calTax:

- PIIT'Y uslugi.mosreg.ru,
- M®I1 mfc.mosreg.ru.
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[Ipunoxenue 3
K aJMUHUCTPATUBHOMY PETJIAMEHTY
npenocTaBieHuss MyHUIIUTIANBHON YCIYTH

Ilopsinok nosyyeHusi 3aMHTEPECOBAHHBIMU JHIAMU UH(OPMAIUM 10 BONIPOCAaM NPeA0CTABIEHUS
MyHunMNAALHOM YCJIYyTH, CBeJIeHUil 0 X0/1e npeaocTaBjieHuss MyHMIMIAJILHON yCJIyTrd, NOPSAKe,
¢opMme u MmecTe pasMelieHrst ”H(POPMAIIUY O OPAAKe NMpeaocTaBjieHuss MyHMIUNAIBLHON YCJIYTH

1. Hudopmanus o npenocraBieHnH MyHUIMTIATBHON YCIYTH pa3MeNIaeTcsl B 3JICKTPOHHOM BHJIE:

a) Ha o(UIMAIBHOM caliTe AJIMUHHCTpaIu — WWW.shatura.ru;

0) Ha mopraimax uslugi.mosreg.ru, gosuslugi.ru, Ha crpaHuIaX, MOCBAMICHHBIX MyHHUIIUIATBLHON
yciyre.

2. Pa3MmelnieHHast B 3JIEKTPOHHOM BHJe MH(pOpMAIMs O MPeAOCTaBIeHUH MyHUIIMIAIBHON YCIIyTH
JIOJKHA BKIJIIOYATh B ceO:

a) HaMMEHOBAHUE, TOYTOBBIE a/Ipeca, CIIPABOYHbIE HOMEPA TeNEPOHOB, aipeca HIEKTPOHHOM MOUTHI,
aapec canrta AIMUHHUCTPALUN;

0) rpaduk paboThl A IMUHUCTPALINH,

B) TpeOOBaHUs K 3asBJICHUIO U PUJIAraéMbIM K HEMY TOKYMEHTaM (BKJIIOYasi UX IIEPEUCHbD);

I') BBIIEP’KKU M3 IPABOBBIX aKTOB, B 4aCTH Kacarouleiicss MyHUIIMNalIbHOM yCIIyTH;

1) TEKCT AJJMMUHUCTPATUBHOIO PErylaMeHTa C MPUIOKEHUSIMU;

€) KpaTKoe OIMCaHue TOopsJIKa IpeAocTaBIeH!s] MyHUIIMNAIbHON YCIYTH;

) 00pa31bl 0QPOPMIICHHS TOKYMEHTOB, HEOOXOIMMBIX IS NOTy4eHUus: MyHUIIMIATbHON YCIYTH, U
TpeOOBaHUS K HUM;

3) epeueHb TUIIOBBIX, HAU0OJIee aKTyaJIbHbIX BOIIPOCOB, OTHOCAIIUXCS K MyHUIIMIIAIbHON yCIIyTe,
U OTBETHI HA HUX.

3. KoncynprupoBanue mo Bompocam npenocTaBieHns MyHUIIMTATBHOW YCIYTH CIICIUATNCTaMU
AJMUHHUCTpAIH OCYLIECTBISIETCS OECIIaTHO.

4. HudopmupoBanue 3asButTenei (mpeacraButeneil 3asBUTENE) O MOpAIKE NPEAOCTaBICHUS
MyHUIMIIaIBHOHN YCIIYTH OCYLIECTBIsETCs TaKxke Mo Tenedony ropsuent muauu 8-800-550-50-30.
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[Ipunoxenue 4

K aJMUHUCTPATUBHOMY PEIrJIAMEHTY
NpeAoCcTaBlIeHUs] MyHUIIUITAIBHON YCIIYTH

®opmMa BBINHMCKH U3 peecTPa MYHHMIHMNAJIbHOI0 HMYLIIECTBA

Boinucka us peecTpa MYHUIIHIIAJBHOI'O UMYILIIECTBA

(haumenoganue AOMuHucmpayuu)

10 COCTOSIHMIO HA __ . .

KonuuectBo crpanuir:_

.| HammeHoBanue . Oomas
Ne |PeecTpoBblit Kanacrposbiii
3aaHus MecToHaxoKIeHne . IJI0Ab
n/m|  Homep (ycJI0BHBII) HOMep
(nmomMeneHus) 00beKTa, KB.M
Bun npasa:
CyOnBexT mpasa:
JIOKyMeHT-OCHOBaHHE [T BHECCHUS B PEECTP UMYIIECTBA:
Oo0mas miomaab
Ne | PeecrpoBbiii | HaumenoBaHue Kanacrposbiii 00beKTa, KB.M/
MecToHaxo0KIeHHE
n/n HOMeEp COOPY KeHHUS HOMeEp NMPOTSIZKEH-HOCTh,
M/ eMKOCTb, Ky0. M
Bun npasa:
CyOnekT mpasa:
JIOKyMEHT-OCHOBaHUE JIJIsl BHECEHHSI B PEECTP UMYIIECTBA!
Oomast
.| HaumeHoBaHue Pa3pemennoe
Ne |PeecTpoBblii Mecro- Kagacrpo- | niomaab
3eMeJIbHOIr0 . Kateropus | ucnoJin3oBa-
n/n HOMep HAXOKIeHHE BbIii HOMep | 00beKTa,
yuyacTka HHE
KB.M
Bup npasa:
CyObeKT mpasa:
JIOKyMEHT-OCHOBaHUE JIJIsl BHECEHHSI B PEECTP UMYIIECTBA!
HaumeHnoBanue
00beKTa .
. HWnBenTaphbiii Homep/ | BanancoBas| OcraTtouynas
Ne (PeecTpoBbiii JIBH2KHMOT0 Mecto- .
NneHTM(pMKAUMOHHBIN | CTOMMOCTb,| CTOMMOCTD,
n/n HOMep uMyuiecTBa/ HAaXO0K/AeHue
Homep (VIN) ThIC. py0. ThIC. py0.
TPAHCIOPTHOTO
Cpe/icTBa
Bun npasa:

CyObexT npasa:
JloKyMeHT-OCHOBaHHUE Il BHECEHHUS B PEECTp UMYILECTBA!

Iloanucek YIOJTHOMO4YC€HHOI'0 JIMIA

MLII.
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[Tpunoxenue 5
K QIMMHUCTPAaTUBHOMY PETIIAMEHTY
NpeAoCcTaBlIeHUs] MyHUIIUITAIBHON YCIIYTH

®opma yBeoMJIeHUs1 00 OTCYTCTBMU HH(OPMaLUH
B peecTpe MYHHMIMIIAJIbHOI0 HMYLIECTBA

YBeaomienue 00 oTcyTcTBUM MHGOPMALUK B peecTpe MyYHHIIUNIAJILHOIO UMYIIIECTBA

(Haumenosanue AOmurnucmpayuu)

. KanactpoBblii (yCIIOBHBIN, y4ETHBIN
HanmenoBanue PeectpoBrrit AacTp ¥ . > Y1 o
MecronaxoxaeHue HOME UJCHTU(PUKAIIMOHHBIN, UHBEHTapHBIi)
P HOMED
[To cocrosHuio Ha . . YKa3aHHbII OOBEKT HE 3HAYUTCSH B PEECTPE MYHHUIMIAIBHOTO
UMYIIEeCTBA

(haumenoganue AOMurnucmpayuu)

Hoanucy ynoaTHOMOYEHHOI0 JIHIIA
MLIL.
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[Tpunoxenue 6
K aIMMHUCTPAaTUBHOMY PETIIAMEHTY
NpeAoCcTaBlIeHUs] MyHUIIUITAIBHON YCIIYTH

(DopMa YBECAOMJICHUA 00 oTKa3e B nmpeaocraBJaCHuN I/IH(l)OpMaIII/II/I

U3 peecTpa MYHUIHIIAJIBbHOI0 UMYIIIECTBA

YBenomiienue 00 0TKa3e B peIoCcTaBJIeHNH HHPopMaMu
M3 peecTpa MYHHIUNAJILHOI0 MMYIIECTBA

(haumenoganue AOMuHucmpayuu)

KanactpoBblii (yCIOBHBIN, yU4ETHBIH,
UACHTU(PUKAIIMOHHBIN, UHBEHTapHBII)
HOMED

PeectpoBslit

HaunmenoBanue | MecToHaxoXIeHUE
HOMEp

I/IH(bOpMaI_II/ISI B OTHOIICHHUHM JaHHOI'O 0o0beKTa OTHECEHa B HnopsAdKe, YCTaHOBJICHHOM
3aKOHOJIaTeNLCTBOM Poccuiickoi q)ez[epaulxm, K I/IH(1)OpMaI_II/II/I C OIr'paHUYCHHBIM JOCTYIIOM.

Hoanucy ynoTHOMOYEHHOI0 JIHIIA
MLIL.
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[Tpunoxenne 7
K aIMMHUCTPAaTUBHOMY PETIAMEHTY
NpeAoCcTaBlIeHUs] MyHUIIUITAIBHON YCIIYTH

Cnucoxk HOpMAaTHBHBIX AKTOB, B COOTBETCTBHH C KOTOPbIMHU OCYIIeCTBJIsETCS
npegocrapiaeHue MyHUIMNAJALHON YCIyTH

[IpenocraBnenre MyHUITUIIAIEHON YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBHH C:
1. Koncrurymueit Poccutickoit ®denepanum,

2. I'paxxnanckum koaexkcoMm Poccutickoit denepamnmm;

3. 3emenbHBIM KoiekcoM Poccuiickoit denepannu;

4. ®denepanbHbiM 3aKOHOM OT 21.07.1997 Ne 122-D3 «O rocyaapcTBEHHOM pEruCcTpaluy Ipas
Ha HEJBMYKMMOE UMYIIIECTBO U CACIOK C HUMY;

5. ®enepanpabiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «OO06 opraHu3anuu MpPeaOoCTABICHHS
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT»;

6. denepanbabiM 3aK0HOM OT 06.04.2011 Ne 63-D3 «O06 31€KTPOHHOMN MOIITUCHY;,

7. mocranoBienuem IlpaButensctBa Poccmiickoit ®epepammu ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEPKACHUM aAMHUHUCTPATUBHBIX PETJIAMEHTOB UCIOTHEHHS TOCYAapCTBEHHBIX
GyHKUMA U aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYTY;

8. 3axonom MockoBckoit obmactu 0T 07.06.1996 Ne 23/96-03 «O perynupoBaHUH 3eMETbHBIX
OTHOIIIEHUH B MOCKOBCKOI 00J1aCcTH Y,

9. pacnopspkeHneM MMUHHCTEPCTBA TOCYAapCTBEHHOTO  YIpaBiIeHHS, HHMOPMALMOHHBIX
texHosnoruii u cBs3u ot 21.07.2016 Ne 10-57/PB «O pernoHaqpHOM CTaHIApTE OpraHU3aIMH
JNESTENIbHOCTH ~ MHOTO(QYHKIIMOHAIBHBIX  IIEHTPOB  MIPEJOCTABIEHUS  TOCYAapCTBEHHBIX U
MYHUIIMNIAJIBHBIX YCIYT B MOCKOBCKOI 00s1acTi»;

10. npukaszom MunskoHompa3Butus Poccuiickoit @enepamun ot 30.08.2011 Ne 424 «O6
yrBepxaeHun [lopsiika BeeHus: opraHaMu MECTHOTO CaMOYIIPaBJIEHUs pEECTPOB MYHUIIUIIAJILHOTO
MMYIIECTBAY;

11. Kogexcom MockoBckoil o6macTd 00 aAMHUHUCTPATHUBHBIX TMPABOHAPYIICHUSIX OT
04.05.2016 Ne 37/2016-03;

12. VYcraBom ropojckoro okpyra Illarypa MockoBckoit o6acTH.
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[Tpunoxenue 8
K aIMMHUCTPAaTUBHOMY PETIAMEHTY
NpeAoCcTaBlIeHUs] MyHUIIUITAIBHON YCIIYTH

®opma 3asiBjieHHs O NIPeIoCcTaABJIeHNH MYHUIIMIIAJIbHOH yCIAyTH

B Anmunuctpanuo

oT
(paMuust, ©Ms, OTYECTBO (IIPU HANMYUH), PEKBH3HUTHI
JIOKYMEHTa,  YIOCTOBEPSIOLIET0  JUYHOCTh  JUIA

(bu3ugeckoro JIALa WA HaMMEHOBAaHUE,
OpraHU3allMOHHO-TIpaBOBass ~ ¢GopMa M CBCICHUS
ET'PIOJI/ET'PUIT FOPHIINIECKOTO JIAIIA,

HWHAWBUAYaAJIbHOTO Hpe,IalI/IHI/IMaTe.HH)

azapec:
(yka3zath ampec MecTa JKUTCIbCTBA — Ui (PU3UUCCKUX
JIM, MECTa HaXOXKACHUA — IJId FOPUANICCKUX J'II/IH)

Tenedon:
aZpec JIEKTPOHHOM MOYTHI:

3angBjeHne
0 MPEIOCTABICHUU MYHHIIUIIATBHON YCIyTH
«Bbmaqa BBIIIUCKHU U3 peeCTpa MyHI/IIII/IHaJ'IBHOFO I/IMYIIIGCTBa»

HpOH_Iy Bac Be11aTh BBIIIMCKY U3 peCCTpa MYHUIUIIAJIIBHOTO UMYIICCTBA

(raumenosanue mynuyunanvrno2o obpasosanus Mockoseckoti obnacmu)
Ha CIEAYIONUN O0BEKT:

HaunmenoBaunue

Mecronaxoxaenue | PeectpoBblit KanmactpoBslii | YCI0BHBINA | YUETHBIN

HOMEp

HOMEp HOMeEp HOMeEp

Ha o00paboTky mnepcoHaNbHBIX

JaHHBIX

3agButens (MpeAcTaBUTENS]  3asBUTEINS),

COACPpIKANXCA B 3asBJICHUHU U npujaaracMbIX K HEMY OIOKYMEHTAX, COrJIaCCH.

Ioanuck Hara

Pesynprar nmpepocraBiennss MyHMIIMNAIBHOW YCIYTM IPOLIY HANpPaBUTh B JIUYHBINA
kabunet Ha PII'Y B ¢opme 251eKTpOHHOTO JOKYMEHTA.

|:| [Ipomy pesynprar mnpenoctaBiieHHss MyHUUUMNAIBHOW YCIYyTH JOMNOJHHUTEIBHO
MPEAOCTaBUTh HA OyMa)XHOM HOCHUTEIIE TIPH JIMYHOM oOpamennn B MOII,

O xoJe pacCMOTPEHUSI U TOTOBHOCTH pe3yNbTaTa MpelocTaBlieHHss MyHUIIUITATBHOW YCITyTH
3asBUTENb (TIPEICTABUTENH 3asIBUTENIS) YBEJOMIISICTCS CIICAYIOIIMMHU CIIOCOOAMHU:

- yepe3 nuHbIi kabuHet Ha PIIT'Y uslugi.mosreg.ru;

- 110 JIEKTPOHHOM IOYTE.

(moamuck 3asBUTENS (IPEACTABUTEINS 3assBUTEIS))
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[Mpunoxenne 9
K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
npenocrasieHnss MyHUIUMIIAIBbHON YCIyTH

Onucanue 10KyMEHTOB, HEOOXOAMMBIX /IJIs1 NpeaocTaBaeHnsi MyHUIIUNIAJIbLHOM YCJIOYyTH

Kuacc Buanbi OO0umue onucaHus JOKYMEHTOB IIpu nmoxaye uepes PIII'Y
AOKYMEHTAa JAOKYMEHTOB
JlokyMeHTBI, IpeaocTaB/asieMble 3asiBuTe1eM (IpeacTaBuTeeM 3asiBUTEJIA)
3asiBeHUE 3asiBiieHHE JODKHO ObITh oopmiieHo 1o | [Tpu nomaue 3anonHseTcs HHTEpaKTUBHAS (popma 3asiBiIeHUS
dopme, ykazanHod B [lpmnoxennu 8 k
HACTOSIIEMY AJIMHUHHUCTPAaTUBHOMY
periaMeHTy.
JokymenTt, | Ilactopt [Tacnopr pomxken ObITh odopmieH B | [IpencraBnsercs 31MeKTpOHHBINA 00pa3 JOKyMeHTa (2 U 3 cTpaHuLa)
YIOCTOBEPSIO | TpaXk1aHUHA COOTBETCTBUU c IIOCTaHOBJIEHUEM
1105071 Poccuiickoi [TpaButensctBa P® ot 08.07.1997 Ne 828
auyHOcTh | Denepanuun «O0  yrBepxkaeHun llomoxkeHus o

nacrnopre  rpaxigaHuHa  Poccuiickon
®denepannn, oOpasiia OJaHKa U OMUCAHUS
macrnopra  rpaxaaHuHa  Pocculickon

denepaunun.
[Tacniopt Obpa3zern; macnopta rpaxnanuHa Coro3a | [IpencraBnsieTcs 31€KTPOHHBINA 00pa3 JOKYMEHTa BCE CTPAaHULIbI
rpakJaHHHA CoBetckux CounanucTuueckux
CCCP Pecnybnuk  u  ommcaHue — macropta

yTBEepXkAeHbl NocTtaHoBieHHeM CoOBMHHA
CCCP or 28.08.1974 Ne 677 «O06
yTBepk1eHnH [looxkenus o macnopTHou
cucteme B CCCPy;
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Kunacce Buasi OO0uue onMcaHus JOKYMEHTOB IIpu noxaue yepes PIIT'Y
JOKYMEHTAa JAOKYMEHTOB

BOIIPOC O JCHCTBUTEIBLHOCTH IACIopTa
rpaxknannaa CCCP o6pasma 1974 ropa
pemaeTcsi B 3aBUCMMOCTH OT KOHKPETHBIX
00CTOATEILCTB (mocraHoBIICHHE
IIpaBurenscTBa Pocculickonn ®@enepannu
or 24.02.2009 Ne 153 «O mnpusHaHuu
nercTBATENbHEIMU 10 1 wroms 2009 r.
nacrioproB rpaxnannaa CCCP oOpasma
1974 ronma 1S HEKOTOPBIX KaTeropuit
WHOCTPAHHBIX TpaKgaH | JIAIl 0e3
TPaKJIaHCTBAY)

[Tacniopt [Tacmopt wuHOCTpaHHOro rpaxaanuHa | [IpencraBnseTcs 31eKTPOHHBIN 00pa3 JOKYMEHTa BCEX CTPaHMIL
WHOCTPAHHOTO JIOJIKEH ObITH 0)OPMJIEH B COOTBETCTBUU
rpaXxaaHuHa ¢ ®enepanbHbIM 3aKk0HOM OT 25.07.2002
Ne 115-®3 «O mnpaBoBOM MOJIOKEHUU
WHOCTPAHHBIX TIpaxaaH B Pocculickont
Denepanun»

Bun Ha | Bun Ha xurensctBo B Poccwuiickoii | [IpencraBmnsieTcs 31eKTpOHHBINM 00pa3 JOKYMEHTa BCeX CTPaHUIL
JKUTEJIHLCTBO B | ®enepanu 10KeH OBITH odopmileH B
Poccuiickoit coorBercTBUU ¢ DenepabHBIM 3aKOHOM
denepannn ot 25.07.2002 Ne 115-®3 «O npaBoBoM
MOJIOKEHUM HMHOCTPAHHBIX TPAXKIaH B
Poccuiickoit deneparum»

Bpemennoe Bpemennoe ymoctoBepenue auuyHOCTH | [Ipu mojade mpenoctaBisieTcs 3JEKTPOHHBIM 00pa3 BCEX CTpPaHUIL
yJIOCTOBEpEHHE rpaxaanuHa P®  1gomkHO — OBITH | TOKyMEHTa

JUYHOCTH odopmieHo mo Qopme, yTBEpKACHHOM
rpaXkIaHUHA npukazom MBJ[ Poccum or 13.11.2017

35




Kunacce Buasi OO0uue onMcaHus JOKYMEHTOB IIpu noxaue yepes PIIT'Y
JOKYMEHTAa JAOKYMEHTOB

Poccutickoi No 851 «O06 YTBEP)KJICHUH
Oenepanuu AJMUHUCTPATUBHOTO periaameHTa
MunucrepcTtBa BHYTPEHHUX nen
Poccuiickoi denepanuu 1o
MPEI0CTABICHUIO rOCyIapCTBCHHON

YCIyTH IO BbIJA4e, 3aMEHE IaclopTOB
rpaxxnannHa  Poccuiickonn  ®enepanum,
YIOCTOBEPSIOLIETO JMYHOCTH
rpaxxaannHa Poccniickoit @enepannu Ha
teppuropun Poccuiickoit denepaunn»

Boennblii 6uner | Boennslit 6miet nomkeH ObiTh oopmiieH | [Ipu nmogaue mpenocraBiseTcsl JIEKTPOHHBIA 00pa3 BceX CTpaHMIL
no ¢opme Ne 1 (nmpuka3 MuHHCTpa | JOKYMEHTa

o6oponsl PD ot 18.07.2014 Ne 495 «O06
YTBEPKICHUH WucTpykunn o
o0ecneveHuno (GYHKIIMOHUPOBAHMUS
CUCTEMBl BOMHCKOIO Yyd4eTa TpakIaH
Poccuiickoii  ®denepanuu ¥ mOpsaKa
IOPOBEIEHUSI  CMOTPOB-KOHKYPCOB ~ Ha
JYYIIYI0 OPraHU3aLUI0 OCYIIECTBICHHS
BOMHCKOT'O Y4€Ta))

Bpemennoe Bpemennoe ymoctoBepenue, BbimanHoe | [Ipy mojaue mpemocTaBisieTcsl AJIEKTPOHHBIA 00pa3 BceX CTpPaHMUII
yIIOCTOBEpEHHE, | B3aME€H BOCHHOTO OwWiera JOJDKHO OBIThH | TOKyMEHTa

BBIZIaHHOE B3aMeH | opopmieHo mo ¢opme Ne 3 (mpukas
BoeHHOTO Ominera | Munuctpa o6oponsl PO ot 18.07.2014 Ne
495 «O06 yrtBepxaeHuu MHCTpYKIMH 110
o0ecreyeHnIo (bYHKIIMOHUPOBAHUS
CHCTEMBl BOMHCKOIO YdeTa TpakIaH
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Kunacce Buasi OO0uue onMcaHus JOKYMEHTOB IIpu noxaue yepes PIIT'Y
JOKYMEHTAa JAOKYMEHTOB

Poccuiickoit ®expepanuun U mopsika
MPOBECHUS  CMOTPOB-KOHKYPCOB  Ha
JYYIIyK0 OpPraHU3AIMI0 OCYIIECTBICHUS
BOMHCKOTO YYETa)

Y nocroBepeHue YnocroBepenue OexeHIa TOHKHO ObITh | [Ipy momade mpemocTaBisieTcsi JIEKTPOHHBIM 00pa3 BCEX CTPaHUIL
OexxeHLa odpopmieno mo Qopme, YTBEPKACHHOH | TOKYMEHTa

[TocranoBnenuem IlpaBurenscrtea P® ot
10.05.2011 Ne 356 «O0 ynocroBepeHuu

OexeHIa»
JlokymeHnT, | [loBepeHHOCTH JloBepeHHOCTD J0JKHA OBITH oopmiieHa | [IpencraBisieTcst 3MeKTPOHHBIN 00pa3 JOKyMEHTa
MOJTBEPIK/Ia B COOTBETCTBUM C  TpeOOBaHUSIMHU
FOTIHI 3aKOHOJIaTEIIbCTBA u coJiepxaTh
TTOJTHOMOYHS CJIEYIOIINE CBEJICHUS:
MPEICTABUTE - ®UO nuna, BEIAABIIETO JOBEPEHHOCTH;
s - ®MO nuua, yNoOJIHOMOYEHHOTO IO
JIOBEPEHHOCTH;

- JaHHBIE JOKYMEHTOB, YA0CTOBEPSIOIINX
JIMYHOCTb TUX JIULI;

- 00BeM TOJHOMOYMH MpPEICTaBUTEINS,
BKJIIOUAIOIIMI  IpaBO  Ha  [ojady
3asBieHus 0 IIPEAOCTABICHUH
MyHUIIMIIaIBHOM YCIYTH;

- ATy BbIIayyl IOBEPEHHOCTH;

- MOJIIUCH nuIa, BbI/IaBILIETO
JIOBEPEHHOCTh
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[Tpunoxenue 10
K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEA0CTaBICHUs MyHULIUIIAIBHON YCIyTH

®opma penieHHus 00 0TKa3e B IpHeMe TOKYMEHTOB, He00X0AMMBbIX J1JIsl Pe10CTABJICHNS
MyHHMIUIIAJBLHOM YCJIYyTH

OdopmasieTcss Ha opUITUATBHOM OJlaHKE AJIMHHHUCTPAIAH

Kowmy:

(pamunms, wMs, OTY4eCcTBO (NPU HAIUYHN)
¢usmyeckoro  JMIA WM HAUMEHOBaHHE
FOPUIMIECKOTO Jua, 3amnpariuBaroIX
HHPOPMALIHIO)

Pemenne
00 OTKa3e B IpHUeMe U PEruCTPaIiy JJOKYMEHTOB, HEOOXOUMBIX JIJIS IIPEIOCTABICHHUS
MYHULHUIAIBHON ycayru «Bplgada BEIIUCOK U3 PEECTpa MyHULUMIIAIBHOTO UMYILIECTBA

B nmpuemMe U peructpauu JTOKyMEHTOB, HEOOXOAMMBIX JJs TMPEAOCTABICHUS
MYHUIIMNIAJIbHOW ycinyru «Bbljadya BBIMMCOK W3 peecTpa MYHHUIMIAIBHOTO MMYyIecTBa» Bam
OTKAa3aHOo I10 CJEAYIOIUM OCHOBAaHUAM (yKa3aTb OCHOBAHMUS):

- OOpameHue 3a npeAocTaBlieHMeM MYHMLIMIAIBHOM YCIyrH, HE MpeaocTaBiIseMOn

AnMuHUCTpanuei.

- OOpamenue 3a mnpenocraBieHueM MyHHIMNANBHON yciayru 0e3 MpeabsBiIeHUs
JOKYMEHTa, T03BOJISIIOIIET0 YCTAHOBUTH JIMYHOCTh JIUIA, HEMOCPEICTBEHHO IOJAIOLIETO
3asBICHHUE.

- JIOKyMEHTBI cOZIepKaT MOJAYUCTKU U UCIIPABIICHUs TEKCTA.

- JIOKyMEHTBI UMEIOT UCITPABJICHNUS, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOJATEIBCTBOM
HOPSJIKE.

- JIokyMeHTBI conepkaT NOBPEXACHUS, HAIMYUME KOTOPBIX HE TMO3BOJSET OJHO3HAYHO
HCTOJIKOBATh UX COJIEP/KaHUE.

- JIoKyMeHThl YTpaTWJIM CHUJIy Ha MOMEHT oOOpalleHus 3a MpeloCTaBIeHUEM
MyHununaibHON yeayru (IOKYMEHT, yIOCTOBEPSIOUINI INYHOCTh, JIOBEPEHHOCTD).

- [IpencraBneH HENOJIHBINA KOMILIEKT JOKYMEHTOB.

- HexoppekTHoe 3amonHeHue o0s3aTenbHbIX Tojied B ¢opme 3asBinenuss Ha PIITY
(oTcyTCTBHE 3amlOJHEHUS, HEJAOCTOBEPHOE, HEMOJIHOE JHMOO0 HEeNpaBHIBHOE IpeACTaBICHUE
CBE/ICHUI, HE COOTBETCTBYIOIIMX TpPEOOBAaHMUSM, YCTAHOBJIEHHBIM AIMHUHHCTPATUBHBIM
pErJIaMeHTOM).

- IlpencraBneHne HEKAYECTBEHHBIX MJIM HEJOCTOBEPHBIX DSJEKTPOHHBIX 00pa3oB
JIOKYMEHTOB, HE T03BOJIAIOLINX B IOJIHOM 00bEME IPOYUTATh TEKCT JOKYMEHTA U/WJIN PAcliO3HATh
PEKBHU3UTHI JOKYMEHTA.

(1OMKHOCTD) (moanuck, pamMuTus, HHAIIAAIIBI)
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[Tpunoxenne 11
K aJIMUHHCTPAaTUBHOMY PEIIaMEHTY
IIPEA0CTaBICHUs MyHULIUIIAIBHON YCIyTH

TpebGoBanus K NoOMelIeHUsIM, B KOTOPBIX NpeaocTaB/siercss MyHUIIUNIAJIbHAS yCJIyra

1. Tlomemenus, B KOTOPBIX NpeAoCcTaBIseTcss MyHUIMIIANbHAS yCIyra, PeANOYTUTEIbHO
pasMelaloTCsl Ha HIWKHUX JSTakax 37aHUd W JOJDKHBI COOTBETCTBOBAaTh CAHMUTApHO-
SMHIEMHUOJIOIMYECKUM IIPaBUIaM U HOPMaTUBaM.

2. Bxoapl B moMmelieHHs OOOpyIylOTCS MaHAyCaMH, pacIIUPEHHBIMH MPOXOJaMH,
HO3BOJISIOIIMMHU 00€CeYnTh OECHpPEeNsATCTBEHHBIH JOCTYN WMHBAJIMJOB, BKIIIOYas HWHBAIHU[OB,
MCIOJIb3YIOIINX KpPECiIa-KOJSICKU.

3. [lpy wWHOM pa3MemeHNH TIOMEIIEHUH 10 BBICOTE, JOJDKHA OBITh oOecredyeHa
BO3MOKHOCTb MOTydeHHs] MyHUIIMTIAIBHON YCITYTH MaJTOMOOMIIBHBIMU TPYIIIAMUA HACEIICHHUS.

4. BXoJ 1 BBIXOJ U3 TTOMEIICHUI 000PYAYIOTCS yKa3aTeIIMH.

5. Mecra s uHGOpPMHPOBaHUs, MpelHA3HAUYECHHbIE U1 O3HAKOMIIEHUs 3asBUTENCH ¢
UH(POPMALMOHHBIMU MaTepHaIaMu, 000PYAYIOTCS HH(POPMALIMOHHBIMU CTEHAAMHU.

6. Mecra U1 O’)KUAAHUS HA [10J1a4y UJIH MOJIy4YeHHE JOKYMEHTOB 000PYAYIOTCS CTYIbsIMH,
CKaMbsIMH.

7. Mecra i 3amoyiHeHUs 3asBICHUS O0OPYAYIOTCS CTYJBSMH, CTOJAaMH (CTOHKaMH) U
oOecneunBatoTcsi  oOpasuamu  3asBieHMM, mnucyer  Oymarodl W KaHIEISIPCKUMU
MPUHAJJIEKHOCTSIMH (IIApUKOBBIMH PyYKaMH).

8. Kabunersl mns mpuema 3asBuTeneil (mpenacraButeneil 3asBUTENEi) MOIDKHBI OBITH
000pynoBaHbl HHPOPMAIIMOHHBIMH Ta0JIMYKaMU (BBIBECKAMH) C YKa3aHUEM:

1) Homepa kaOuHeTa;

2) (damuiaMu, WMEHH, OTYECTBA W JIOJDKHOCTH CHELHUATHCTa, OCYIICCTBISIONIIETO
npefocTaBieHre MyHUIIMIATBHON YCIIyTH.

9. Paboune MecTa MYHUIMITAJIBHBIX CIYXKAIIUX, MPEAOCTABISIONMX MyHHIUTAIBHYIO
yCIIyTy, 00OpYIyIOTCSI KOMIBIOTEPAMHU U OPITEXHUKOM, MO3BOJSIOUIMMH CBOEBPEMEHHO U B
MOJIHOM 00BEME IMoJIy4aTh CIPAaBOYHYIO0 MH(POPMAIUIO 10 BOIPOCAM MPEJOCTABICHUS YCIYTH U
OpraHHu30BaTh MpeaocTaBieHne MyHUIIUNIaNbHON YCIYTH B IOJTHOM OOBEME.

39



[Tpunoxenue 12
K aJIMUHUCTPATUBHOMY PErilaMeHTy

npenocTaBieHuss MyHUIIMNIANBHON YCITYTH

Iloka3zarean AOCTYITHOCTH H Ka4YeCTBa MyHHHHHaHBHOﬁ yciayru

[Toka3zarensiMu JOCTYIHOCTH NpeNoCcTaBIeHUss MyHULIMIAIIBHON YCIIYTH SBJISIOTCS:

1. npenocraBieHre BO3MOKHOCTH IOJIYUYEHUS YCIYTH B 3JIEKTpOHHOH (hopme miin B MOLI;

2. IPeAOCTaBICHHE BO3MOXXHOCTU MONY4YeHHUs HMH(POpPMAIMHU O XOJA€ IMPEIOCTABICHUS
MyHUIMIanbHOH ~ yCIyrH, B TOM 4YHCIE€ C  HCIOJb30BaHMEM  HH(POPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHIA;

3. TpaHCHIOpPTHAs IOCTYIHOCTh K MECTaM MpeAoCcTaBIeHHsT MyHUITUTIATBHON YCIIYTH;

4. oOecieueHne  OECHpPENATCTBEHHOIO  JIOCTyNa  JIMIAM  C  OTPaHUYEHHBIMU
BO3MOKHOCTSIMM TIE€PEIBMKEHUS K TOMELIEHUSAM, B KOTOPBIX IpeocTaBisseTcss MyHUIMIIaNbHAs
ycayra (B TOM 4YHCIe Hajluuue OECIUIaTHBIX IAapKOBOYHBIX MECT JUId CIHEeHaJIbHBIX
aBTOTPAHCIOPTHBIX CPEICTB MHBAIUIOB);

5. cobmoneHue  TpeboBaHMM ~ AJAMMHHMCTPAaTMBHOIO  perJlaMEHTa O  IOpAJKe
UHGOPMHUPOBAHUS O IPEAOCTaBICHIHH MYyHUIIUITATIBLHON YCIIYTH.

[ToxazarensimMu kauecTBa npeocTaBieHuss MyHUIIMIIaNbHON YCIYTH SIBIISIFOTCS:

1. cobmroneHue cpokoB mpenocTaBieHuss MyHULIMIIaIbHON YCIYTH,

2. cOOJIIOJICHHS YCTAHOBJIEHHOTO BPEMEHM OXMJAHMS B OUYepeH Ipu Mojade 3asiBICHUS
U TIpY NOJIy4YEHHUH pe3yibTaTa npeiocTaBieHns MyHUIMNaIbHOR YCIyTy,

3. COOTHOILIEHHE KOJMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHUN Ha MpPEIOCTaBIICHHE
MyHuIMNanbHON yciayrn K oOuieMy KOJUYeCTBY 3asiBI€HUH, MOCTYNUBIIMX B CBSI3U C
npefocTaBieHneM MyHUIIUIAIbHON YCIyTH,

4. CBOEBPEMEHHOE HANpaBJieHUE YBEJOMJICHUIN 3asBUTENSIM O IMPEIOCTaBICHUU WIH
IIPEKpAIICHUH NPeIoCcTaBlIeHUsT MyHUIIUIIAIbHOW YCIIYTH;

5. COOTHOILIEHUE KOJIMYecTBA OOOCHOBAHHBIX JKajl00 TpaxJaH M OpraHu3aluid 1o
BOIIpOCaM KaydecTBa M JIOCTYIHOCTH IperocTaBiieHuss MyHULMMAIbHOM YCIYyrd K OOIeMy
KOJINYECTBY KaJol.
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[Tpunoxenue 13
K aJIMUHUCTPATUBHOMY PErJIaMEHTY

npenocTabieHuss MyHUIIUNIANBHON YCIYTH

TpebGoBanus k o0ecre4eHNI0 JOCTYNHOCTH MyHHIIMNIIAJILHOM YCJIyTH
JJIS1 JINL € OTPAHNYEHHBIMHM BO3MOKHOCTSAMH 310POBbS

Jluuam ¢ | u |l rpynnmamMu WHBAJIMIHOCTH, a TakKXKe JHIAM C OIPAaHUYEHHBIMU
BO3MOKHOCTSIMH 3/J0POBbsI 00€CIICUNBACTCS BO3MOKHOCTD MOTY4eHUsI MYHUITMTIATBbHON YCIYTH
[0 MECTy MX TNpeObIBaHMSA C TMpeIBapUTENbHOHN 3amuceio no Tenedony B ML, a Ttakxke
nocpeactsom PIITY.

ITpu npenocraBnennn MyHHIUNIAIbHON yCIyry 3asBUTEI0 — UHBAIUAY C HAPYIICHUSAMU
(GyHKIMU clyxa W MHBIMJAM C HApPYUICHUSAMH (DYHKIUI OJHOBPEMEHHO CiIyXa M 3pEHHS
JIOJKEH OBbITh 0OecneueH CypAonepeBol WM TU(IOCYPIONEPEBO/] MIpoLecca MPea0CTaBICHUS
yciyrd, au00 opraHu3oBaHa paboTa aBTOMATH3UPOBAHHOM CHUCTEMBI CypAOIEpEBOJA HITH
TU(IOCYpIIOTIEPEBOIA, TTPOU3BEACHO KOHCYJIBTUPOBAHHE TI0 MHTEPECYIOIIUM €ro BOIPOCaM
YKa3aHHBIM CIIOCOOOM.

B nmomenienusx, npegHazHaueHHBIX Ul TpHeMa 3asiBUTENEH, JOJDKHO OBITh OPraHH30BaHO
OTJeJIbHOE OKHO (MECTO MpHeMa), MPUCHOCOOJIEHHOE Ul NpUeMa MHBAIUIOB CO CTOHKHUMHU
paccTpoiicTBaMu 3peHHUs U CIyXa, a TAKXKE ONOPHO-/IBUraTeIbHON (QYHKIIUH.

B nomemienusx, mnpenHa3HaueHHBIX JUISI mpuema 3asBHUTeNed, oOecreuuBaercs
nyOnupoBaHHe HEOOXOIUMOM JUIsl MHBAJIUIOB 3BYKOBOM M 3pUTEIBbHOM MH(POpPMALINK, a TaKKe
HaJMKICEH, 3HAKOB U MHOM TEKCTOBOH U rpaguueckoi HHGOpMalMy 3HaKaMHU, BBIITOJIHEHHBIMU
penbedHo-ToueuHbIM HipudTom bpaiins, nonyck cypaonepeBogunka, THGIOCYypAONEpEeBOTUNKA
1 cOOAKU-TIPOBOJTHUKA.

[To oxenanuto 3asBuTens 3asBICHHE MOJATOTABIMBACTCS CIELUUAIMCTOM OpraHa,
penocTaBisAomero Mynununansayto yenyry, winm M®L], tekct 3asBieHus 3a4UTHIBACTCS
3asiBUTEIIO, €CJIM OH 3aTPYIHSAETCS ITO CAEIATh CAMOCTOATEIBHO.

WNHBanunaM, HMMEIOIUM OIPAaHUYEHHs JABUTaTENIbHON AaKTMBHOCTH, MPENATCTBYIOLINE
CaMOCTOSITEIbHOMY TOJNMCAaHUIO JOKYMEHTOB, INpejjaraercs oOpaTUThCS K HOTApUYCY JUIs
yJIOCTOBEPEHHSI ITOAMUCH JPYToro JHLa (pyKONPUKIAAYNKA), 32 HHBATU/A.

3nanue (nomemenue), M®L[ obopyayercs mHbOpMalMOHHONW TaOIWYKON (BBIBECKON),
cojieprkatieil nonHoe HaumeHoBanue M®L], a Taxke nHdopMalKio 0 pexume ero padboThl.

Bxon B 3nanue (momemenue), M®LI u BbIxoa U3 HEr0 00OPYIYIOTCS COOTBETCTBYIOIIMMHU
yKa3aTeasiMU C aBTOHOMHBIMHU HCTOYHUKaMH Oecriepe0OMHOT0 MUTAHUS, a TAK)KEe JIECTHULIAMHU C
MOPYYHSMHU U MAHyCaMH JJIs NEPEIBUKEHUS IETCKUX U MHBAIUHBIX KOJISICOK B COOTBETCTBUU
¢ TpeboBanusimu denepanpHoro 3akoHa oT 30.12.2009 Ne 384-03 «TexHUYeCKHil periiaMeHT o
0€30MaCHOCTH 3JITaHUI U COOPYKEHUI».

[Tomemenusi, M®LI, npennazHaueHHble Ui pabOTHl ¢ 3asBUTENSAMH, PAcIONIaraloTcsi Ha
HIDKHUX 3TaXaX 3JaHUsl 1 UMEIOT OTAENIbHBIN BXoa. B ciydae pacnonoxenuss M®IL] Ha BTopom
STake W BBIIIE, 3[JaHHE OCHAaIIaeTcs JU(TOM, ICKAIATOPOM WM MHBIMH aBTOMATHYECKHUMH
MOIbEMHBIMH YCTPOMCTBAMHU, B TOM YHCIIE JJI1 MHBAJIH/IOB.

B MOI] opranmsyercsi OecIiaTHBIM TyaJieT I IOCETHTENICH, B TOM YHCJIE TYyaJerT,
IIpeIHa3HAYEHHBIN 1J1 HHBAJIUI0B.
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Cnemmamucramu M®I] oprannsyercs padoTa o COMPOBOKICHUIO WHBAINAIOB, HMEIOIITUX
CTOWKHE PacCTpOMCTBA (YHKIIMHU 3PEHHSI U CAMOCTOSTEIILHOTO MEPEIBUKCHIS; OKA3aHUIO0 UM
MOMOIM TpH OoOpameHuu 3a MYHUIUNAIBHONH YCIyrod W TOJNyYEHHUI0 pe3yibTaTa
Hpel[OCTaBJIeHI/ISI MYHI/IL[I/IHaJIBHOf/'I ycnyrI/I; OKAa3aHUK IIOMOIIW HWHBAJIXIAM B HpGOI[OJICHI/II/I
0apbepoB, MEMIAIOIINX MOTYYCHHIO UMH YCIIYT HApaBHE C IPYTHMH.
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[Tpunoxenue 14
K aJIMUHUCTPATHBHOMY PETJIAMEHTY
NpeoCTaBIeHUs] MyHUIIMTIAIHOW YCITYTH

Ilepeuenns u coaep:kanue aIMUHUCTPATUBHBIX /IeiCTBHIA, COCTABJISIIOIIUX A IMUHUCTPATHUBHbIE MPOLeTYPbI

1. Honat{a W NPpUECM 3asBJICHUA U JOKYMCHTOB

MecTO BLINIOJTHEHHUSA

npoueaypbl/
ucnoJyn3yemas UC

AJMMHUCTPAaTUBHbIE
aeiicTBHA

Cpennuii cpoxk
BbITIOJIHEHH S

TpynoémkocTb

Conep:xanue neiicTBust

PIITY/

PIIT'Y na 6aze MOLI/
Monaynb OKa3aHUs
yeayr EUC OV

[Topaya nOKyMEHTOB

1 xaneHmapHbIN 1CHBb
(He BKJIIOYaeTCs B
o0umii cpox
IIPEIOCTABIICHUS
MyHununanbHOU

YCIyTH)

1 xaneHmapHbIN I1CHBb

3asBUTETH (mpencraBUTENb 3asBUTES)
asropusyercs Ha PIII'Y B Enunoil cucreme
UACHTUPUKAIIMM W ayTeHTU(UKALUU, 3aTEM
dbopmupyer 3asBIEHHE C HCIOJB30BAHHEM
CHEIUaJIbHON  MHTEpPaKkTUBHOM  Qopmbl B
AIIEKTPOHHOM BHJIE. 3asBICHHE MOXET ObITh
chopmupoBano Ha 6Oaze MODIL[ mocpeacTBom
6ecrmatHoro gocrymna k PIITY.
CdopmupoBanHoe 3asBneHue 3asBUTEIH
(mpeacraBuTens 3asBUTENS, YIOIHOMOYEHHBIM
HAa TOJINHMCAaHWE) OTHpPaBIsSET BMECTE C
AIEKTPOHHBIMU oOpazamu JIOKYMEHTOB,
yKa3aHHbIX B nyHkre 10  HacToduero
AJIMUHHCTPAaTUBHOTO periaMeHta. B ciyuae
oOpareHus MIPEACTaBUTEIS 3asBUTENA,
YIOJHOMOYEHHOTO Ha cJady JOKYMEHTOB U
MOJTyuYeHue pe3ynbTara MIPEI0OCTABIICHUS
MyHununanbHOU YCIIyTH, CKaHUPYyETCs
MO CaHHOe 3asgBUTEIEM 3asBIICHHE.
TpeOGoBaHMs K JOKYMEHTaM B JIEKTPOHHOM BUIE
YCTAHOBIIEHBI ~ MyHKTOM 21  Hacrosiero
AJIMUHHCTPAaTUBHOTO PErJIaMEHTa.
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MecTo BbINOTHEHUsS] | AJAMMHHCTPATHBHbBIE Cpennuii cpox TpyroémkocTs Coaep:xanue geiicTBus
npoueaypbt/ necTBUS BbINOJIHEHU S
ucnoJsn3yemas UC
PIITY/ IIpuem nOKyMEHTOB 1 pabounii neHb 15 munyT 3asiBJiecHUE W TIpWilaraéMble  JOKYMEHTBI

PIIT'Y Ha 6a3ze M®LI/
Moty OKa3aHHs
yciyr EUC OY

IIOCTYNAIOT B uHTerpupoBaHHeli ¢ PIII'Y B
Monynb okazanus ycayr EMUC OY.
OcymiecTBigercs Nepexoa K aMUHUCTPATUBHON
npoueaype «OO0paboTka U MpeIBapUTEIIbHOE
paccMOTPEHHE JOKYMEHTOBY

2. O6paboTKa U mpeBapUTeIbHOE PACCMOTPEHHE TOKYMEHTOB

MecTo BBINOJIHEHUSI | AIMUHUCTPATHBHbIE Cpox TpynoemkocTs Conep:xanue neiicTBust
npoueaypsl/ JelcTBUA BBINOJIHEHU S
ucnoabzyemasa UC
A nMuHHCTpaLus/ [IpoBepka 1 paGouwnii 1eHb 15 Munyt [Tocne noctyniueHus JOKYMEHTOB B 3JIEKTPOHHOMN
Mopyns OKa3aHHUs | KOMILJIEKTHOCTH ¢opme u3 PIIT'Y cneumanuct AaMUHHCTpAIUH,
yciyr EMC OY MpEeICTaBICHHBIX OTBETCTBEHHbI 32 IpPUEM U  IPOBEPKY
3asBHUTCICM MOCTYTMUBIINX JIOKYMEHTOB, B LIEeJIIX
(mpeacraBuTenemM npeAocTaBieHus  MyHUIUMNAIBHOM  YCIyTH
3asBuUTENA) IIPOBOJIUT MIPEABAPUTEIIBHYIO IIPOBEPKY:
3IEKTPOHHBIX 1) ycraHaBmuBaeT mpeAMET  OOpalleHus,
JIOKYMEHTOB MTOJTHOMOYHS TIPEICTaBUTEIIS 3asBUTEIIS;
(2MEKTPOHHBIX 2) nmpoBepseT MPaBUIBHOCTH  O(OPMICHUS
00pa3oB JOKYMEHTOB), 3asBieHUsI, KOMIUIEKTHOCTh TPEICTABICHHBIX
noctynusiux ¢ PIIT'Y JIOKYMEHTOB, HEOOXOIMMBIX s
MIPEAOCTaBICHUsT MYyHULUITAIBHON YCIyTH, U
COOTBETCTBUE X YCTaHOBJICHHBIM
AJIMUHHUCTPATUBHBIM periIaMeHTOM
TpeOOBaHUSIM
A nmMuHHCTpanus/ ITonroroBka oTkasa B 10 munyT B cnyyae HanmuuuMs OCHOBaHWMWM W3 IMyHKTa 12
Monynb OKa3aHMs | IpueMe JOKYMEHTOB U HacTosimero AJIMUHUCTPATUBHOTO perjamMeHTa
yciyr EVIC OY YBEIIOMJICHUE CIIEIIUATTUCTOM AMUHUCTpAIUN
3asgBuUTEIA OCYIIECTBIISIETCS ~ yBEJAOMJICHHE  3asiBUTENS
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MecTo BBINIOJIHEHUST | AIMUHUCTPATHBHbIE Cpox TpynoemkocTh Conep:xanue neiicTBust
npoueaypbt/ aeicTBUs BbINOJIHEHMSI
ucnosandyemasi UC
(npencraBUTENS (npencraButens 3asBUTENs) 00 OTKA3e B MpUEME
3asBuUTEINA) JIOKYMEHTOB C YyKa3aHUEM IIpUYUH OTKa3a B
MOCPEJCTBOM MepPBbI pabounii JeHb, CICAYIOIIMK 3a JTHEM

M3MEHEHUs cTaTyca
3agBienusa B Jluunom

noxauu 3asBnenus yepes3 PIITY.
B caydae oTcyTCTBHS OCHOBaHUM M3 MyHKTa 12

kabunere PIIT'Y HACTOSIIET0 AJIMUHHUCTPATUBHOTO pErjaMeHTa,
CIIEUUATUCT AJIMUHHUCTPALlMU  PETUCTPUPYET
3asBnenue B Moayne okazanus ycnyr EMC OV.
OcyiecTBiigercs nepexo K aIMUHUCTPATUBHOMN

npouenype «lIpunstue pemenus»

3. [IpunsiTHE pemeHus
MecTo BBINIOJIHEHUS | AJAMHMHHCTPATHBHbIE Cpoxk TpyroémkocTh Coaepixanue aeiicTBust
Npoueaypbl/MCIOJIb3Y JeHcTBHUA BBINOJIHEHU S
emasa UC

AnmuHHCTparus/ ITonroroBka npoexra 2 paboumx AHS 30 MuHYT Crennanuct AZMUHHMCTpALK, OTBETCTBEHHbIN
Mopyns OKa3aHHUs | pelLICHUs 3a NpenocTaBleHue MyYHHIMIAIBHON YCIIYTH,
yciyr EVIC OY HA  OCHOBaHMH  COOpPaHHOTO  KOMILIEKTa
JTOKYMEHTOB OCYLIECTBIISET MOMCK
3aMpPOLIEHHBIX 00BEKTOB B peecTpe

MYHUIIUTIAIBHOTO HWMYyIIecTBa U (OPMHUpYET
IPOEKT pe3ysbTara MpeIoCTaBICHUs yCIyrH (B
3aBUCHMOCTH OT pe3ylbTaTa MpPEeIOCTABICHHS
YCIIYTH):

- BBIIHCKY W3 peecTpa MYHUIUNAIBLHOTO
umyniectsa (IIpunoxenne 4 K HacTosIIEMY
AJIMUHHCTPAaTHBHOMY PETJIAMEHTY);

- yBeIOMJIeHHE 00 OTCYTCTBMM HMH(pOpMAalUU B
peecTpe MYHHITUTIATEHOTO MMYIIeCTBA
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MecTo BbINOTHEHUs] | AJIMHUHHUCTPATHBHbIE Cpoxk TpyroémkocTs Coaepxanue neiicTBust
NPoueaypbl/UCIOJIb3Y aecTBUs BbINOJIHEHMSI
emass UC
(ITpunoxeHue 5 K HACTOAIIEMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY);
- yBeloMIIeHHE 00 OTKa3e B IPEIOCTaBICHUU
uHpOpMALIMM M3 pPEecTpa MYHHULUIAIBHOTO
umymectBa (IIpunoxkenne 6 k HacTosAUEeMY
AJIMUHUCTPAaTUBHOMY PETJIAMEHTY)
Hanpasnenue npoekra 5 MUHYT [IpoekT pemienust BHOcUTCs B Mo1ynb
pelieHus Ha MOANKCH okazanus ycnyr EUC OV u Hanpassiercs
YIIOJTHOMOYEHHOMY YIIOJTHOMOYEHHOMY JOJIKHOCTHOMY JIUILY
JOJDKHOCTHOMY JIUILY AJIMUHHCTpaLIUU
AJIMUHUCTpALIMKI
[Tognucanue pemeHns 15 munyT Y1oa1HOMOYEHHOE JIOJKHOCTHOE JIULO
AIMUHUCTpAllMU  UCXOAS U3  KpPUTEpUEB
INPUHATHUSL ~ pElIeHHUs O  IMPEeAOoCTaBICHUU
MyHunumnaibHON yCIyTu MO/MUCHIBAET
II0JIFOTOBJIEHHBIIN MPOEKT PEIICHUS

4. HanpaBnienue pe3yibTaTa

MecTO0 BBINOJHEHUS AJIMUHUCTPATHBHbIE Cpennuii cpok TpynoemkocTh Conep:xanue nelicTBUS:
Nnpouexypbl/ucnoib3y aeicTBUS BbITIOJTHEHHSI
emast UC
AnmunucTpanus/ Hanpasnenue 1 pabounii neHp 10 MunyT Yepes PIITY:
Monayns OKa3aHHs | pe3ynbTara 1) Pesynbrar HampaBiseTcs B JIMUHBIH KaOHHET
ycayr EUC OY BasButens (npeacrasurens 3assutens) Ha PIITY B

BUJIC 3JICKTPOHHOTO JOKYMCHTA, IMTOAIIMCAHHOTO oIl

YIIOJTHOMOYEHHOTO JIOJZKHOCTHOTO JIALA
AJIMUHHCTpALIUU.

2) IlpenocrarneHue yCIIyTH bukcupyercs
cnenuanucToM  AaMmuHHCTpanmmu B Mopyne

okazanus ycayr EVIC OV.
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MecTO BLINIOJTHEHHUS
Npoueaypbl/UCIOJIb3Y
emasa UC

AJIMMHHCTPATUBHbIE
aefncTBUA

Cpenunuii cpok
BBINOJIHEHUS

TpynoemkocTh

Conep:xkanue neiicTBus:

Yepesz MODII;

1) B osrom caywsae coenmamucrom  M®I]
pacrneuaThiBaeTCA KOMUS 3JIEKTPOHHOTO JOKYMEHTa
Ha OyMa)KHOM HOCHUTEINIC, 3aBEpSETCS MOMAIMUCKHIO
crenuanucrta MOII u neuarsro M®PII,

2) Cneumamuct M®PI[  Beigaer  3asBUTENIO
(mpencraBUTENIO 3asBUTENSA) pe3yIbTar,
npuHUMaeT y  3asgBurens  (IpeacTaBUTENA
3asiBUTEIs1) BBIUCKY O MOJIYYCHUU pe3yabTaTa
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[Tpunoxxenue 15
K aJIMUHUCTPAaTUBHOMY PETIAMEHTY
IIPEA0CTaBICHUs MyHULIUIIAIBHON YCIyTH

BJaok-cxema npegocraBiaeHuss MyHUIMIIAJIbHOW YCIYyTH

Mopaya 3asiBneHus n
[OKYMEHTOB

Prry

1p.a.
Mpuem 3asBneHns n A

AOKYMEHTOB

CTb OCHOBaHUA
[ON1A OTKasa B  Aa—®{ Orkass npuemMe JOKYMEHTOB 1p.a.
npveme
[LOKYMEHTOB?,

O6paboTka 1 NnpeaBapuTenbHoe &« e
paccMoTpeHue AOKYMEHTOB

AaMmuHUCTpauma

— MpUHATUE pelleHns

Mouck o6beKkToB U 2p.a.
dopmupoBaHue pesynbTaTa
npeoCcTaBAeHUA yCayru

NpepocTtasneHve ycnyru

pary HanpaBneHue pesynbtata 1p.a.
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